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Federal Government Financial Regulations

PREFACE

This Edition of the Financial Regulations is the sccond since the commencement of the
present democratic dispensation in 1999, The issuc of this cdition .is borne out of the concern of
government to cnsure that requisite rules and regulations that would guarantee probity and

transparency in the control and management of public funds and resources of government are put
in place.

2. Since the Year 2000 when the Financial Regulations were last reviewed and published, the
conduct of Government busincss has undergone many transformations.  ‘T'he complexity which
Government business has assumed since the inceplion of democratic governiance made it necessary
lo take closer look, once again, at the Financial Regulations by which Government Finance and
Accounting procedurcs arc rcgulated. ‘This review, and indeed the changes in the philosophy of
management of Government business arc designed to promote honesty and transparency. Of
particular note in this regard arc the Chapters on Public Procurement of Goods and Scrvices and
the Codification of Offences and Sanctions.

3. Onthe part of Ministers, itis mandatory that they ensure that any decision taken by them is
wrreet, unexeeptionable and in the public interest.  In this regard they should insist that any
recommendation put betYore them is supported by the relevant provision of an extant Act or
Regulation. ;

4, Public Officers are enjoincd to acquaint themselves with these Regulations, the Finance
(Control and Management) Act, Cap.144 Laws of the Federation of Nigeria 1990, as well as the
rlevant Sections of the Constitution dealing with public finance for proper guidance.

Dr Mansur Muhtar, OFFR

lonourable Minister of Finance,

Federal Ministry of Finance, Abuja.
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Nature of Neceds, Ascertained or Unascertained

Sclection Criteria

Submission of Proposals

Unascertained Nceds

l’“‘CUrcmcnl Contracts, Misccllancous :

Code of Conduct for Public Procurcment

(xvii)
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2926

2045, 20946
2947, 2948
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2950, 2951
2962
2957
2963
2948
2958-2961
2958, 2956
2052, 2954

2967
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Regulations
Disposal of Public Property - . . 2964
Pre-bidding Report on Property Proposcd to bc dlsposcd s W 2065
Proccdure for disposal of property . - - . n 2966
R

Railway Transport : sce Transport

Receipts : ,
Altcrations on ... " o - . 216
Dcductions from Revenue pl‘Ohlblth ” i E = 223
Dctails of Transaction to bc shown .. " = - . 204
General reccipt (Trecasury Book 6) .. s " = o 206
Intcrest Reccived on Bank deposits, treatment of .. - 5. 222
Notice to be displayed to the public i " .- ™ 205
Payer to sign G 0 3 o 203
Reeeived by Officers not in pchssmn of rccclpl book " 5 218
Revenue Collectors' Reeeipt “ = " & = 208
Surplus, treutment of .. .- " " “ . 221
Issuc of Recceipts .. o v o ” o = 202
Uncxplained cash - .. .. 5 . = 221

Reccipt and Licence  Books :
Canccllation of dclaced or Mutilated Receipts .. - & 1216
Dclivery of receipt or original licence " - “ “ 1217 ..
Destruction of .. . W G & 5 . 1227, 1228
Disposal of duplicate coplcq - s » o 5 1218
Disposal of Unused Stock.. - v o s o 1223
Disposal of triplicate copies P o G v 1219
Fixed fecs, Receipts and Licences .. G W 5 - 1220
Handing-over certificaes ., o " » . " 1226
Issues by tho Accountant-General ., " ' " " 1208
Issues in strict serlal order " “ - G W 1208, 1215
Issues of : by Sub-Accounting Officers i - " " 1207
Missing Receipt and Licence Books - " - " 1225
Monthly returns .. i i o i ¥ W 1221, 1222
Printing of “ . - “ R “ - 1202
Reccipt Book Issuc Notes . & i ” 12006
Receiving officer to Rccord Stock in chmtcr Lue % It 1212
Responsibility for cheeking All Issues Reccived . o “ 1211
Revenuc Collectors Not to be Over Stock with i i o 1210
Transfers between Revenuc Collectors not allowed .. W . 1214
Transfers bctween Sub-Accounting Officers not allowed . . 1213
Use of Statc Receipt/Licence Books Prohibited - ., 5 . 1209

(xviii)
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Rents of Government Quarters :
Recovery of 5 = = & o @ & 3007
Revenue :
Abandonment of Arrears of Revenue o, s e - 231
h . Annual Returns on Arrears of Revenue .. 5 = & 228-230
Revenue Collector :
Accounting Code of = > .- % - 5 201
Cash Book it = 210
Cash Book and Receipt Books lo bc submlltcd for cxamumuon " 211
Cash Book, examination of by Sub-Accounting Officer .- s 212
Cash surplus, treatment of : . . 221
Cheques cashed from Government Funds not allowcd .- .- 729
Collections to be paid to Bank . . . o 219
Dcfinition of . > - o . . 119
Documents rctention of .. " “ " . . 1132
Duties of " a . = 123, 209
Notice to be dlsplaycd to thc publlc By " . . 205
Not relieved of responsibility by delegation .. " - .- 125
Payments into bank = “ > 2 " N 715
Pecuniary responsibilities of ks “ . n " 124
Receipt, details of transaction to be shown .. “ " 204
Receipt of Payer to be obtained i = = 203
Receipts to be issued - " » » 202
Revenue Collectors Receipt (Trcasury Book 6A) o .- a 208
Sub-Accounting Officer to keep Revenue Collectors chart .. . 215
Revenue : ‘
Deductions from Revenue Prohibited 2 -3 & . 223
Income Tax Recturn of Arrears.. .. - - “ “ 229
Loss by negligence % & P ) P = 232
Paper Moncy Rcgister .. . .- - = 233
Revenues Due to the Federal Governmcnt = % g 53 224
Refunds . s, B0, " ! = B " 3006
_ S
Stllf-Accounting Units, gencral, withdrawal of " i - .. 1609, 1610
Safes and Strong-rooms : see Sccurity
- Salary Advances : see Advances, Salary
Salarics : B
Increments in Salaries .. - .“ - “ & 15
b, (xix) -
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withholding of .. . v e .
Accounting Officer, responsibility to keep records
Mode and station of payment .

Calculation, method of payment

Withholding of Salary .. o e -
Deductions (rom Emoluments, accounting procedure

Delays in payment to be reported

Receipts for deductions .. "

Transfers of officers, Last Pay Certificate
Unclaimed moncys treatment of e
When payable—Accountant-General to fix dates

Salarics : Payroll
Action by :

Cash Pay Office

Internal Audit ..

Salaries Scction ! ] ‘- -
. Cash deficiency .. “ " “ .
Personal emoluments record ; v
Procedure to be approved by Accountant-General

Safe Custody of Personal Emolument Records
Standard system to be employed

Submission of to Paying Officer ..
Surplus Cash

Variation Control

Security :

g‘lnk Accounts, full use to be made of
Donds and Agreements, safe custody of
Ocuments, retention of .. . . .
i;lfp custody of document against firc .
ail, to be delivered by locked bag..
dil Registered, register of and security of ..

Safes and Strong-rooms :
Allcrutions to locks of safes
Cnnual Return - |, .-
Cash. Security of overnight

Uls_lOdy of original keys
th:;;"y of documents, etc

and.e locks to be fitted

Ing-over certificates ..

NSpection of

eys - 8 o
Y8, locks, etc, suspected interference with

(xx)

Financial
Regulations

1511

1506
1503
1504
1507
1515
1512
1516
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1519-1521
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1101
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1128
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1126
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Key-holders to be present when opened . o
Key-holders to verify whereabouts of duplicate keys ..
Loss of keys, action to ke taken }

Loss of keys, officer responsible for loss hablc to mect cost
Monthly check of contents

Notice to holdcr of duplicate keys .

Privatc money not to be lodged in ..

Register of contents " " “
Scparate key-holders for safe and slrong-room
Stamps, postage, stocks of.. v " -
Transfcrs of

Transfer of key

Sclf-Accounting Status :
Accountant-In-Charge to be Treasury Trained
Approval for and conditions precedent
Dcfinition of
Directors, Finance and Accounls Duucq of
Documents, Retention and Custody of
Payments through own cash officc or Federal Pay Otﬁce
“Transaction in rcspect of other Ministry or unit
- Verification of accounting rccords from Trcasury
_Withdrawal of status

~ Stamp Duties :
When payable

Stock Verification Unit :
Establishment and Responsibility of

Functions of “ - "
Head of Unit, responsiblc to Accountmg ofﬁccrs
Reports of the Unit - o " “

Stock Verification Manual
Stock Verifiers' Stamps, Issuance and Conlrol

Stores, Allocated :
Definition of

Expendable storcs, trcatmcnt of . . “
Non-Expendable stores, trcatment of '
Plants, Definition “ i “

Plants, Accounting and Control .. " "
Fueniture und furnishing .. % i “ o
Furniture, Control and Accounting.. e

Stores, Unallocated
Annual Balancing Statcment

(exi)
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1118
1109
1111
1112
1122
1117
119
1121
1108
1127
1116
1124

1603
1603
1601
1604, 1605
1606
1609
1607
1608
1610

620

2801
2803
2802
2805
2804
2806, 2807

2103
2202-2204
2205-2207

2208
2209-2213

2214
2215-2219

2238
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Claim for short landing or damaged goods ..

Cost of Stores .. “ “ “ "
Definition of .. . P .
Issues Journal or Storcs Summary ..

~ Maximum Stock Holding .. - -
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