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The Malawi Gazette Supplement, dated 3rd May, 2024, containing 

Regulations, Rules, etc. (No. 14A) 

GOVERNMENT NOTICE No, 25 

NATIONAL CONSTRUCTION INDUSTRY ACT 

(CAP. 53:05) 

NATIONAL CONSTRUCTION INDUSTRY (REGISTRATION OF FOREIGN 
FIRMS (CONTRACTORS)) REGULATIONS, 2024 

IN EXERCISE of the powers conferred by section 29 of the National Construction 
Industry Act, 1, JAcoB HARA, Minister of Transport and Public Works, with the advice of the 
Council, make the following Regulations— 

1. These Regulations may be cited as the National Construction Citation and 
Industry (Registration of Foriegn firms (Contractors)) Regulations, 2024 and commence- 
shall be deemed to have come into operation on 1st April, 2024. at 

2. In these Regulations unless the context otherwise requires— Interpretation 

“construction” means processes involved in the planning, designing, 
measurements, procurement, erection, building, production, alteration, 

maintenance, repairs, renovations or demolition of buildings and 
engineering infrastructure and includes site preparation, excavation, 
drilling, the supply of products and materials, the supply of equipment 
and machinery and the installation and repair of fixtures of a building or 
engineering infrastructure and supervision of such works; 

“contractor” means a person who undertakes to carry out 
construction for another person or for himself whether for a reward or 
not; and 

“firm” means a foreign firm registered as a contractor in accordance 

with these Regulations. 

3.—(1) A person who intends to carry on business in construction as a Application 
foreign firm contractor shall apply to the Council for registration as a civil, for | 
building or electrical contractor. Teen 

(2) An application for registration shall be in Form 1 prescribed in the 
First Schedule and shall be accompanied by— 

(a) a certified copy of a certificate of incorporation issued under the 
Companies Act for registration as a foreign company; Cap. 46:03 

(6) a certified copy of a business permit for the foreign company 

issued by the Government of Malawi; 

(c) a notorized copy of a certificate of incorporation of the foreign 
firm in the country of origin; 

(d) a certified copy of a Tax Registration Certificate issued by the 
Malawi Revenue Authority; 

(e) proof of valid bank account, in the name of the foreign firm, held 

at a bank registered in Malawi;
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(f) notorized copy of Memorandum and Articles of Association: 

(g) proof of authorization to carry on business in construction from 
the country of domicile or origin; 

{h) notorized copies of academic qualifications or valid professional 

registration certificates for all shareholders, directors and staff, issued by 
the relevant professional boards or institutions in Malawi; 

(/) in the case of an application for an electrical contractor, certified 
copies valid permits issued by Malawi Energy Reguiatory Authority; 

(j) particulars and contact details of all directors and shareholders 
including certified copies of their passports; and 

(x) proof of payment of the application fee prescribed in the 
G.N. 44/2023 National Construction Industry (Fees) Regulations. 

(3) The Council shall only register foreign firms where at least one of the 
directors has a qualification in the fields prescribed in the Second Schedule. 

(4) Where an applicant submits a document, which is in a language other 
than English, the applicant shall attach the document translated into the 
English language and the translated copies are duly notarized by a licensed 
notary public. 

eagiacnncion 4.—(1) Upon receipt of an application under regulation 3, the Council 

shall assess the application and verify the authenticity of the information 
submitted in the application. 

(2) Notwithstanding the provision of subregulation (1), the Council may 
conduct a physical verification to ascertain the authenticity of the information 
submitted by the applicant. 

(3) In assessing and verifying the application, the Council shall consider 
the qualifications for registration listed under section 23(1) of the Act. 

(4) In addition to the qualifications for registration listed under section 
23(1) of the Act, the Council shall consider the following— 

(a) particulars of at least three duly completed projects within the 
past five years; 

(4) compliance with relevant regulatory Authorities; 

(c) availability of transportation; 

(d) adequate office space and office equipment; and 

(e) adequate personal protective equipment. 

(5) Where the Council is satisfied that the applicant has met the 

requirements, the Council shall— 
(a) issue a certificate of registration to the applicant subject to terms 

and conditions as the Council may prescribe; and 

(6) register the applicant as a civil, building or electrical contractor. 

(6) The certificate of registration issued under subregulation (5) shall be 
valid from Ist April to 31st March of the following year.
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(7) The certificate of registration shall be issued to the applicant upon 

payment of the registration fee prescribed under the National Construction 
Industry (Fees) Regulations. 

(8) The certificate issued under subregulation (5) shall be prima facie 
evidence of registration with the Council. 

(9) A certificate of registration issued under this regulation shall not be 
transferable. 

(10) Notwithstanding the provision of subregulation (1), the Council may 
reject an application where— 

(a) any person whose presence is required, is not present, or any 
document the production of which has been demanded, has not been 
produced; or 

(6) the application contains information which is incomplete, 
inconsistent or misleading. 

(11) Where the Council is not satisfied that the applicant has met the 
requirements for registration, the Council may— 

(a) reject the application; 

(6) inform the applicant in writing with reasons for its decision; and 

(c) give the applicant a maximum of twenty-one days to make good 
the reasons for which the application was rejected. 

(12) A foreign firm that contravenes conditions imposed under 
subregulation (5) shall be subject to suspension or revocation of the certificate 
of registration to execute the contract. 

51) Where a foreign firm domiciled outside Malawi and not 
registered by the Council, is awarded a contract to be executed in Malawi, the 
foreign firm shall, before execution of the contract, register with the Council 
for registration, to execute the contract. 

(2) The foreign firm applying for registration to execute a contract under 

subregulation (1) shall operate with a Malawian firm through a Joint Venture 
arrangement or subcontracting arrangement in accordance with the National 
Construction Industry (Subcontracting and Joint Venture between Foreign 
Contractor and MalaWian Contractor) Regulations. 

(3) An application for registration for purposes of subregulation (1) shall 
be in Form 2 in the Third Schedule and shall, in addition to requirements in 

regulation 3, be accompanied with the following documents— 

(a) a certified copy of the contract to be executed in Malawi; 

(b) a certified copy of the Joint Venture Agreement or Subcontract 
Agreement with a Malawian firm in accordance with the National 
Construction Industry (Subcontracting and Joint Ventures between 
Foreign Contractors and Malawian Contractors) Regulations; and 

(c) evidence of successful completion of similar projects in the past 

five years. 
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(4) The Council shall, where it is satisfied that the applicant has met the 

requirements for registration— 

(a) issue a certificate of registration to execute the contract to the 

applicant subject to terms and conditions as the Council may prescribe; 

and 

(6) register the applicant as a civil, building or electrical contractor. 

(5) The Council shali only register a foreign firm in class 8. 

(6) The certificate of registration to execute the contract issued under 
subregulation (4) shall be— 

(a) specific to the project to be executed under the contract awarded; 

(5) valid for the duration of the contract period; and 

(c) subject to payment of annual renewal fees prescribed in the 

National Construction Industry (Fees) Regulations. 

(7) A foreign firm issued with a certificate of registration to execute the 

contract under this regulation shall not be eligible for registration under 
regulation 4 until the contract for which the registration under this regulation 

was issued has been successfully completed. 

(8) The certificate of registration to execute the contract shall be issued 
to the applicant upon payment of the registration fee prescribed in the National 
Construction Industry (Fees) Regulations. 

(9) The certificate of registration to execute the contract issued under 

subregulation (4) shall be prima facie evidence of registration with the 
Council. ; 

(10) A certificate of registration to execute the contract issued under this 
Regulation shall not be transferable. 

(11) Where the Council is not satisfied that the applicant has met the 

requirements for registration, the Council may— 

(a) reject the application; and 

(6) inform the applicant in writing with reasons for its decision. 

(12) A foreign firm that contravenes conditions & conditions imposed 
under subregulation (4) shall be subject to suspension or revocation of the 
certificate of registration to execute the contract. 

6.—(1) A firm shall, upon expiry of the certificate, or thirty days before 
the expiry of the certificate, submit to the Council an application for renewal 

of the certificate. 

@) An application for renewal of a certificate shall be made in Form 4 in 

the Fourth Schedule and shall be supported by— 

(a) proof of payment of the renewal fee prescribed under the 
National Construction Industry (Fees) Regulations: 

(b) a certified copy of a valid tax clearance certificate;
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(c) evidence of payment of levy for any constuction project 
undertaken in the previous financial year; 

(d) evidence of project registration for any constuction project 
undertaken in the previous financial year; and 

(e) valid permits issued by the Malawi Energy Regulatory 
Authority. 

(3) Where the Council is satisfied that the applicant has met the 
requirements for renewal, the Council shall issue a certificate to the applicant 
subject to terms and conditions as the Council may prescribe. 

(4) Notwithstanding the requirements in subregulation (2), the Council 

may reject an application for renewal of registration where— 

(a) the applicant or its directors have been convicted of an offence 

under the Companies Act or any other written law; 

(5) the applicant has not paid levy in accordance with the National 
Construction Industry Levy Order; or 

(c) the applicant has not registered the project in accordance with 

the National Construction Industry (Project Registration) Regulations. 

(5) Notwithstanding the requirements for renewal under this regulation, 
a firm registered as a contractor to execute a contract under regulation 5 shall, 

upon expiry of the certificate, or thirty days before the expiry of the certificate, 
pay to the Council, a renewal fee prescribed in the National Construction 

Industry (Fees) Regulations. 

(6) The Council shall not renew a certificate of registration to execute a 
contract where the foreign firm registered as a contractor has contravened the 
terms and conditions of the Joint Venture arrangement, subcontracting 
arrangement or the certificate of registration. 

7 —(1) A firm registered under these Regulations shall notify the Council 
of any change in the particular submitted under regulation 4 and 5 within 

fourteen days of the change. 

(2) The Council may make any necessary alteration or correction in the 

register in relation to any entry made therein. 

8.—_(1) A firm registered as a contractor under regulations 4 and 5 which 
ceases to carry on business in the construction industry in Malawi shall notify 
the Council, in writing, within sixty days of the cessation of business. 

(2) The Council shall, upon receipt of the notification under 

subregulation (1) revoke the certificate of registration and strike off the name 

of the firm from the register. 

9.—{(1) A person who, for whatever reasons, intends to take over a firm 

registered as, shall apply for registration of that business in his or her own 
name and that application shall be treated as a new application. 

(2) In the assessment of an application for change of ownership under 
subregulation (1), the Council shall not take into consideration the experience 

of the previous owner of the firm. 

Cap 46:03 
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10.—(1) Subject to the Act, the Council may suspend, or strike off from 
the register, a firm registered under these Regulations. 

(2) Where a firm is suspended from the register, the suspension may be 
lifted by the Council, upon the— 

(a) expiry of the suspension period; or 

(6) rectification of grounds leading to suspsension, or implementing 
conditions stated in suspension letter. 

(3) A forcign firm registered as a contractor whose certificate of 
registration has been revoked and whose name has been struck off from the 
Register may apply to the Council for a fresh registration in accordance with 
regulation 3. 

(4) The Council shall be allowed to receive and consider an application 

for a fresh registration under subregulation (3) after the expiry of seven years 
from the date the firm’s name was struck off from the register. 

FIRST SCHEDULE reg. 3 (2) 

FORM 1 

APPLICATION FORM FOR REGISTRATION 

To: The Chief Executive Officer 
National Construction Industry Council (NCIC) 
Private Bag A 146 
LILONGWE 
Tel: (+26 5)887829505 
Email: ncic@ncic.mw Website: www.ncic.mw 

Category of the construction industry for which this application is submitted (please tick): 

  

  

  

    

Category Class 

Building Category 8 

Civil Category 8 

Electrical Category 8 
  

|. Registere 

SECTION I—DETAILS OF APPLICANT 

dname of firm .. 
Allach certiyi¢d copy of ‘Ousiness permit fo for vjorelgn wooucd oy ie ‘Comrnnete w 
Adalaw ¢. 

Number and date of Certificate of Incorporation from Country of origin or domicile 

Atiach a notarized copy of a certificate of incorporation from country of origin 

3. Number and Date of Certificate of Incorporation in Malawi .. 

Attach ce rtified copy of Certificate of Incorporation issued under the Companies Act)
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4. Certificate or Number for authorization to carry on business in the Construction 

Attach proof of authorization to carry on business in construction from the country of 
domicile 

5. Postal Contact Address   
6. Physical Contact Address in Malawi (i.e Location of Main Offices: House/Plot 

No./Block No./Street and Village/Town/City) 

Je CEN TLS ce. nrcaancddsavaensari verea scares aR Ri RARER RHR 

(5) E mail address 

(c) Website 

8. Business account details: 

CG) CC OUIIE, NGI tecsesc sees: epreeeen en eerem arora. ire ene eras armen ep 

(6) Name of Barker... ceceececccecessessscecsssnesessesesesescasessscaesasasasssssesvscsesevecesasacsceceneaavens 
(Attach valid proof of bank account in the name of the foreign firm held at a 
Malawian Bank) 

9, Malawi Revenue Authority Tax Registration Number for the firm......0.....0.:cccccecsee 
(Attach a certified copy of certificate) 

10. Permit Number from Malawi Energy Regulatory Authority (MERA) (for Electrical 
category only) 

(Attach copy a certified of MERA permit. Without a MERA permit, registration cannot 
be processed.) 

11. Names, qualifications/experience and nationality of shareholders directors and partners 
or sole proprietor. One of the directors must have minimum technical qualifications and 
skills as stipulated in Registration for Foreign firms Regulations. 

Name Nationality Qualifications 

  

Attach: 
|. Certified copies of Passport 
2. Cemified copies of work permits 

3. Notarized copies of academic certificates 
4, Certified valid professional membership certificates issued by Malawian 

professional bodies or institution 

Curriculum vitae for directors and shareholders 

6. Notarized copy of Memorandum and Articles of Association 

ey
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SECTION I—FINANCIAL STATUS OF APPLICANT 

Company's Fixed (Immovable) Assets (Certified copies of documents proving 
ownership i.e. Letters of offer or Title Deeds should be attached). NB: Plant and 
Equipment are not Fixed Assets for the purpose of Registration. 

No. Name of Asset Value Type of Document Attached 

ds 

2 

3: 

  

Nowe: Should the place provided prove in sufficient, details may be provided on 

separate sheet of paper 

SECTION IT]_-OFFICE AND SERVICE FACILITIES 

(a) Type of Office Building (please tick)— 

(i) Permanent 

(ii) Residential 

() Ownership status (please tick)— 

(i) Owned 

(ii) Rented 

SECTION IV——STAFF QUALIFICATIONS 

Give particulars of personnel (Including Technical, administrative and Finance). Please 
attach copies of detailed CVs and authenticated Certificates or Testimonials. 

  

Working | Basic Terms of 
Academic / experience Employment 

Name of \Nationality| Professional | Position in (No. of (Permanent or 
Personnel Qualification | the Company years) Contract) 
  

  

            
  

Note: 1. Attach certified copies of national identification cards for all Malawian 

Staff and Passports and Work permits in case of foreign nactonats 
£. Oflould the place provided prove tn oufficienh deimite mimy OF prerided or 

separate sheet of paper 

3. Attach certified copies of Academic qualification of Malawian staff, 
notarized copies of academic qualifications of foreign staff 

4. Certified copy of membership with Malawian professional body or 

institution
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SECTION V—PLANT AND EQUIPMENT 

15. Particulars of Construction Equipment owned by Company. (Should the place provided 

prove in sufficient, details may be provided on separate sheet of paper). 
  

Name Type/Make/Model/ Reg No./VIN/ Condition 
Year of Make Serial No./ other (Operational/ 

identification marks Not operational) 
  

  

          (attach copies of Kegistration License and@/or any other document as proof of 
ownership) 

16. Transport including Lorries, Vans, Tippers ete owned (attach copies of blue books) 

  

  

  

          

TYPE\OF VEHICLE AND REG. NUMBER CONDITION 
YEAR OF MAKE (Runner/Non Runner 

Note: 

1. Attach certified copied of proof of ownership e.g blue books issued by the relevant 
body in Malawi 

2. Should the place provided prove in sufficient, details may be provided on separate 
sheet of paper. 

SECTION VI—FIRM’S EXPERIENCE 

17. Particulars of Contracts in hand or executed by the firm outside the country. Please give 
names of Main Contractors for works carried out as Sub-Contractor. 

  

Client/Main Consultant 
Project & Contractor and his Contract | Date |Completion | Main/Sub 
Location | and his address address Sum  |started| Status Contractor 
  

  

  

  

                
(Attach copies of the contract agreement form and certificates of completion)  
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SECTION VII—PROFESSIONAL REFERENCES 

18. Give names and full addresses of Construction Industry Regulator from your domicile 
country who should comment on your registration status and compliance to relevant 

legislation. (Attach reference letters on authentic letter heads from the Referees 
provided). 

  

NAME OF REFEREE NAME OF POSITION PHONE 
REGULATOR IN FIRM NUMBER 
  

  

        
  

SECTION VI[L—DECLARATION 

19. I/We the undersigned hereby solemnly and sincerely declare as follows— 

(a) that the information I have given above is true in every respect to the best of 

my knowledge and belief and understand that, if registered, ] shall be bound by the 
Act and the Regulations made thereunder including any amendments thereto, for as 
long as my name shall remain on the register; 

(b) that I/we know that NCIC Registration Certificate remains the property of the 
Council and that the Council has the right to withdraw it at any time I/we am/are 

found to abuse it; 

{c) that I/we shall be responsible for any form of abuse of the NCIC Registration 
Certificate and also be responsible for disciplinary measures that can be imposed 
as per disciplinary procedures; 

(d) that I/we shall at all times adhere to the Laws of Malawi and Codes of Practice for 
Contractors in the construction industry whose copies I/we am/are in custody of: 

(e) my/our signing of this application form implies acceptance of responsibility for the 
veracity and accuracy of all information submitted therein or therewith; 

(f) failure to complete any part of this application form may result in not being 
registered 

Signature of Applicant. 

Declared before me on this .... day Of......cc cess 

Commissioner for Oaths 

Note: hie Declaratian must be signed, in the case of an application by a company, by 
one of the Director or Shareholder, and in the case of a partnership, by one of the 
partners. 
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SECTION VIL—COMMITMENT TO UPHOLD CODE OF PRACTICE 

NUS aca eee et ee atte She os Parr eaiesrese auegersoee herremrceinloniaet recov wlewwmatolael (Name 
of applicant — firm), as registered contractor by the NCIC, understand that we are expected 

to exhibit the highest standards of professionalism. Construction services have a direct and 
vital impact on the quality of life for all people. Accordingly, the services provided require 
honesty, impartiality, fairness and equity, and must be dedicated to the protection of the 
public health, safety and welfare. We therefore pledge to perform under a standard of 
behavior that requires adherence to the highest principles of ethical conduct. 

We also recognize that corruption has a devastating impact on the social and economic 
development of any country. We share in the growing global consensus that action is needed 
to strengthen transparency and accountability, particularly in international development, 
trade and investment. 

We therefore pledge to support the efforts of the Government of the Republic of Malawi to 
participate, along with the NCIC and other members of the business community and 
financing institutions, in forming a coalition against corruption and all unethical conduct. 

We welcome the action taken by the Council to strengthen transparency and accountability. 
In this context we will_— 

(a) abide by the Code of Practice for Contractors engaged in the Construction Industry; 
and 

(6) formally undertake to issue instructions to all our employees, agents or other 
representatives in Malawi to at all times comply with the laws of Malawi and in 
particular to the laws governing the Construction Industry and to the Codes of 
Practice for the Construction Industry. 

Signature of Applicant. 

Declared before me on this .... day Of.................::ceeeee 20 

- Commissioner for Oaths 

Note: This Declaration must be signed, in the case of an application by a company, by one 

of the Director or Shareholder, and in the case of a partnership, by one of the partners. 

SECTION X—CHECKLIST OF ATTACHMENTS 

  

ATTACHMENT TICK 

(a)| Certified certificate of incorporation issued under the Companies Act for 
registration as a foreign company 

  

  

(2) Certified copy of a business permit for the foreign company issued by the 

Government of Malawi; 
  

(c)| A notarized copy of a certificate of incorporation of the foreign firm in the 
country of origin; 

(d)| Certified copy of a Tax Registration Certificate issued by the Malawi 
Revenue Authority; 
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ATTACHMENT TICK 
  

(e) |Proof of valid bank account, in the name of the foreign firm, held at a bank 
registered in Malawi; 
  

(f) |Notarized copy of Memorandum and Articles of Association; 
  

(g) |Proof of authorization to carry on business in construction from the country 
of domicile or origin; 
  

(h) |Notarized copies of academic qualifications or valid professional 
registration certificates for all shareholders, directors and staff, issued by 
the relevant Professional Boards, Institutions in Malawi 
  

(7) jin the case of an application for an electrical contractor, certified copies of 
valid permits issued by Malawi Energy Regulatory Authority; 
  

(7) |particulars and contact details of all directors and shareholders including 
certified copies of their passports     
  

For Official Use Only. 

(b) Application assessed by2..........ccscssecseseseecsseeseaceeneeeeeeees Dat! ssnnemesee 

(2) Registration N timbers: ..inese cannes arlene ye avanenreeniamcngecn 

Note: 4 Council appointed official may be required to make a physical verification or 
inspection of the information given herein. 

NATIONAL CONSTRUCTION INDUSTRY ACT 

(CAP. 53:05) 

SECOND SCHEDULE reg. 3 (3) 

CLASS AND CATEGORY FOR REGISTRATION 

1. Entry qualification in Building, Civil and Electrical Categories 

  

  

  

    

Type of Contractor Minimum Qualifications 

Building Degree/Diploma in Architectural /Civil Engineering, Quantity 

Surveying, Land Surveying 
Civil Degree/Diploma in Architectural /Civi) Engineering, Quantity 

Surveying, Land Surveying 

Electrical Degree/Diploma in Electrica) Engineering or related field; 
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THIRD SCHEDULE reg. 5 (3) 

FORM 2 

APPLICATION FORM FOR REGISTRATION OF A FOREIGN FIRM TO 
EXECUTE A CONTRACT FOR BUILDING, CIVIL AND ELECTRICAL 

CONTRACTORS 
To: The Chief Executive Officer 

National Construction Industry Council (NCIC) 
Private Bag A 146 
LILONGWE 
Tel: (+265)887829505 

Email: ncic@ncic.mw Website: www.ncic.mw 

SECTION I—DETAILS OF APPLICANT 

I. ‘Resisteted tains of Busitiéss EAIW ss <necescsmencmennemeewanenewunannmaw: 
(Attach certified copy of business permit issued by the Government of Malawi) 

2. Registration Number of Certificate of Incorporation from Country of origin or domicile 

(Attach a notarized copy of a certificate of incorporation from country of origin) 

3. Registration Number of Certificate of Incorporation in Malawi .. 
(Attach certified copy of Certificate of Incorporation issued under the ‘Companies Act) 

4. Country of origin authorization to carry on business in the Construction Industry 

(Attach proof of authorization to carry on business in construction from the country of 
domicile) 

5. Head office Contact Address (country of origin) 

ree eee eee rere ere e eee er eere terete eter rere rer errr er terre tree ree errr eter errr e etree eee Peer e eter eer er eer reir) 

ha Cag); Tle PB Oti ix. cscscescssanesctasrnanetesesoncenensnunst dion ai rare TIT ENTREE ereereeoras eres 

(CB) COUP OTs esses cnasesiioarensvten geen svheennesemses neuen anszeennenssones sancsiAteey SENS A aie nacea maT ONT ETE 

(e) E mail address : 

(a) Website... wuts acuenseuseeeee Saeee ocean ance cane nneriT eter TaTN isin seaneonecreen mnt 

8 Malawi Revenue Authority Tax Registration Number for the firm... 
(Attach a certified copy of tax registration certificate) 

9. Country of original registration as a Contractor ...........:.sscessesceeeceeesesenteeesseeesseeeeetiseeees 

(Attach copy of permit/registration)  
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10. 

11. 

12. 

13. 

id. 

5. 

16. 

[%: 

18. 

19. 

Details of Loca] Representative 

SECTION IJ-—-PARTICULARS OF SPECIFIC ASSIGNMENT/PROJECT IN MALAWI 

Name of Project (attach duly Signed Contract Agreement) 

Oe eee ere ere tT etre terrier eter etter et tere etree eee rere er ere rere ee eee ere ree eer eee reer reer re eee reer er ere ree re rrr 

Oe CeCe Cee eee eee reer eere rere rere rr reer reer er tree ee eee errr eee ree eer ee ee ee ere rere eee ere eee eee ee rere ee eee eee ere errr rs 

Awarding Authority and address 

Client and Address (if different from awarding authority) 

WaLU GOL COREA CE ws vsccveveenvcsucaevenyventasauatneen nenesnnnecidlleiiesat big eeean vn Reseeraverecvuweesnvamuneseneanens 

DAC OTES PTOI ose oscconcesesernorewmanieminanewaane tee teess TOS epgamsarctnte amt bunerarwctereniawengavansmaaawaneans 

Name of Consultants on the project .............00.0608 

Note: Attach a letter from Awarding Authority/Client supporting the application 

SECTION JJJ—DETAILS OF ASSOCIATION WITH MALAWIAN FIRMS 

Provide details of the Malawian firms engaged on the project, attach a copy of a duly 
signed agreement with each firm. (Note: Malawian firms should be responsible for a 
minimum of 30% of the works in value and volume) 

  

Name of firm | Type of association Scope af Works Value of 

(ie JY or Subcontract) works/coniract 
  

  

           



Srd May, 2024 89 
  

SECTION [V—STAFF QUALIFICATIONS 

20. Give particulars of key technical personnel employed for the project. Please attach 
copies of detailed CVs and authenticated Certificates or Testimonials. 

  

Working Registration 
Academic / experience Number with 

Name of |Nationality Professional | Position in | (No. of relevant Bady 
Personnel Qualification \the Company | years) in Malawi 
  

  

  

            
  

Note: 

Attach certified copies of national identification cards for all Malawian staff and 
passports and work permits in case of foreign nationals 

Should the place provided prove in sufficient, details may be provided on separate 
Sheet of paper 

Attach certified copies of Academic qualification Malawian staff, notarized copies 
of academic qualifications of foreign staff 

Certified copy of membership with Malawian professional body or institution 

SECTION V—PLANT AND EQUIPMENT 

21. Particulars of Construction Equipment owned by Company to be deployed for the 
project. (Should the place provided prove in sufficient, details may be provided on 
separate sheet of paper in the same order). 

  

Reg. No./Serial 
Name Type/Make/Model/ No./other Owned*/ 

Year of make | identification marks | Leased | Condition 
  

          
  

Attach certified copied of proof of ownership e.g blue books issued by the relevant 
body in Malawi 

Should the place provided prove in sufficient, details may be provided on separate 
sheet of paper. 

Attach copies af Registration License and/or any other document as proof a a Ss Wy } 

ownership 

SECTION VI__FIRM’S EXPERIENCE 

22. Particulars of Contracts in hand or executed by the firm for the past five years. Please 
give names of Main Contractors for works carried out as Sub-Contractors  
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23. 

24, 

  

Client/Main 
Consultant Year 

Project Description and address — \Contract Sum Location completed 
  

  

  

  

          
  

(Atiach capies of the contract agreement form and certificates of completion) 

SECTION VIL—PROFESSIONAL REFERENCES 

Give names and full addresses of Construction Industry Regulator from your domicile 
country who should comment on your registration status and compliance to relevant 
legislation. (Attach reference letters on authentic letter heads from the Referees 
provided). . 

  

NAME OF REFEREE FIRM POSITION PHONE 
REPRESENTED IN FIRM NUMBER 
  

  

        
  

SECTION VII—DECLARATION 

I/We the undersigned hereby solemnly and sincerely declare as follows— 

(a) that the information I have given above is true in every respect to the best of my 
knowledge and belief and understand that, if registered, I shall be bound by the NCI 
Act and the Regulations made thereunder including any amendments thereto, for as 
long as my name shall remain on the register; 

(b) that I/we know that NCIC Registration Certificate remains the property of the 
Council and that the Council has the right to withdraw it at any time L/we am/are 

found to abuse it: 

(c) that I/we shall be responsible for any form of abuse of the NCIC Registration 
Certificate and also be responsible for disciplinary measures that can be imposed 

as per disciplinary procedures: 

(e) that 1/we shall at all times adhere to the Laws of Malawi and Codes of Practice for 
Contractors in the construction industry whose copies we am/are in custody of; 

(d) my/our signing of this application form implies acceptance of responsibility for the 
veracity and accuracy of all information submitted therein or therewith; 

(e) failure to complete any part of this application form may result in not being 

registered
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Signature of Applicant. 

Declared before me on this .... day of........00....0.cccsee es , 20... 

Commissioner for Oaths 

This Declaration must be signed, in the case of an application by a company, by the 
Managing Director or Company Secretary, and in the case of a partnership, by the principal 
partner or where none is resident in Malawi, by the local representative. 

SECTION LX—COMMITMENT TO UPHOLD CODE OF PRACTICE 

Ds Soe eer es eer eM: ee, See en ee ear (Name 

of applicant — firm), as registered contractors by the NCIC, understand that we are expected 
to exhibit the highest standards of professionalism. Construction services have a direct and 
vital impact on the quality of life for all people. Accordingly, the services provided require 
honesty, impartiality, fairness and equity, and must be dedicated to the protection of the 
public health, safety and welfare. We therefore pledge to perform under a standard of 
behavior that requires adherence to the highest principles of ethical conduct. 

We also recognize that corruption has a devastating impact on the social and economic 
development of any country. We share in the growing global consensus that action is needed 
to strengthen transparency and accountability, particularly in international development, 
trade and investment. 

We therefore pledge to support the efforts of the Government of the Republic of Malawi to 
participate, along with the NCIC and other members of the business community and 
financing institutions, in forming a coalition against corruption and all unethical conduct. 

We welcome the action taken by the Council to strengthen transparency and accountability. 
In this context we will— 

(a) abide by the Code of Practice for Contractors engaged in the Construction Industry; 
and 

(6) formally undertake to issue instructions to all our employees, agents or other 
representatives in Malawi to at all times comply with the laws of Malawi and in 

particular to the laws governing the Construction Industry and to the Codes of 
Practice for the Construction Industry. 

Pe eeeeneeneeenemenenea eee eee tN seb ese REN OH MORO DOCPREOTOPATeca REE 

Conmmrissioner for Oaths 

This Declaration must be signed by the Managing Director or Company Secretary, and in 
the case of a partnership, by the principal partner or where none is resident in Malawi, by 
the local representative.  
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SECTION X:—CHECKLIST OF ATTACHMENTS 

ATTACHMENT TICK 

(a) |Certified certificate of incorporation issued under the Companies Act for 
registration as a foreign company 

  

  

  

(b a
e
 Certified copy of a business permit for the foreign company issued by the 

Government of Malawi; 
  

(c) |A notarized copy of a certificate of incorporation of the foreign firm in the 
country of origin; 

(d} \Certified copy of a Tax Registration Certificate issued by the Malawi 
Revenue Authority; 

  

  

(e) |Proof of valid bank account, in the name of the foreign firm, held at a bank 

registered in Malawi; 
  

(f) {Notarized copy of Memorandum and Articles of Association; 
  

(g) [Proof of authorization to carry on business in construction from the country 
of domicile or origin; 
  

(A) |Notarized copies of academic qualifications or valid professional 
registration certificates for all shareholders, directors and staff, issued by 

the relevant Professional Boards, Institutions in Malawi 

_{i) jin the case of an application for an electrical contractor, certified copies 
of valid permits issued by Malawi Energy Regulatory Authority; 

particulars and contact details of all directors and shareholders including 
rtified copies of their passports 

    
    
  

Note: 

1. A Council appointed official may be required to make a physical verification 
/inspection of the information given herein. 

2. The Council may be required to make enquiries with any person or institution in 
regards to the application 

For Official Use Only. 

FOURTH SCHEDULE 

FORM 3 reg. 6 (2) 

PPLICATION FORM FOR RENEWAL FOR REGISTRATION OF BUILDING, 
CIVIL AND ELECTRICAL CONTRACTORS 

NATIONAL CONSTRUCTION INDUSTRY COUNCIL
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APPLICATION FOR RENEWAL FORM 

1 Farm [d@ntification: — socicc.cccsscvsccissscscnavvercvccnsvsseseversseceserves YEAR: 

Name of Firm PCa Reem t ene tea e entree tea ent enecn ert ea tne tment HE ee te eH EN EE ES GROMER EERE ede ERK E EAGER REESE Tene eee 

Contact Details 

2 Registration Details (please indicate the Category of registration for which the 
application for renewal is being made) 

  

Building Civil Electrical Steel Structure Specialist 
  

Category 

Class 
  

            

3) ‘Tax Clearance! Certificate NUMBER. .sscesworaermnnceeeecarmesreirecarnerguenouanavessmcceracvreene aves 
(1. Attach copy a certified copy of a valid Tax Clearance Certificate 

4 Valid Permit or license Number issued by relevant Regulatory Authorities in 

(Attach a certified copy of a valid permit or license from relevant Regulatory 
Authorities in Malawi) 

(Attach a certified copy of a valid license or certificate of membership from relevant 
Malawian Professional Body.) 

6 PROJECTS REGISTRATION 

Please provide details of Projects carried out in the past year. Please include projects 
that are still ongoing from previous years. 

  

  

  

  

  

    

No| Name of NCIC 
Project Levy 

(Give brief Paid 
details on Project | Name and (attach 
location Regist Contact evidence 
and scope ration Address Contract | of levy Date of Completion 
of works) Number | of Client Value paid) Award | Status 

] 

vA 

3 

4+ 

5 =             
  

Made this 22nd day of April, 2024. 

J. Hara 
(FILE NO.MTPW/ADM/400/1/24) Minister of Transport and Public Works  



94 3rd May, 2024 

GOVERNMENT NOTICE No. 26 

NATIONAL CONSTRUCTION INDUSTRY ACT 

(Cap. 53:05) 

NATIONAL CONSTRUCTION INDUSTRY (REGISTRATION OF MALAWIAN 
FIRMS (CONTRACTORS)) REGULATIONS, 2024 

IN EXERCISE of the powers conferred by section 29 of the National Construction 
Industry Act, 1, JACOB HARA, Minister of Transport and Public Works. with the advice of the 
Council, make the following Regulations— 

Citation and 1. These Regulations may be cited as the National Construction 
conmmence- Industry (Registration of Malawian firms (Contractors)) Regulations, 2024 
a and shall be deemed te have come into operation on Ist April, 2024. 

interpretation 2. In these Regulations, unless the context otherwise requires— 

“construction” means processes involved in the planning, designing, 

measurements, procurement, erection, building, production, alteration, 
maintenance, repairs, renovations or demolition of buildings and 
engineering infrastructure and includes site preparation, excavation, 
drilling, the supply of products and materials, the supply of equipment 
and machinery and the installation and repair of fixtures of a building or 
engineering infrastructure and supervision of such works; 

“contractor” means a person who undertakes to carry out 
construction for another person or for himself whether for a reward or 
not; and 

“firm” means a Malawian firm registered as a contractor in 
accordance with these Regulations. 

Application 3.—(1) A person who intends to carry on business in construction as a 
for Malawian firm contractor shall apply to the Council for registration in the 
registration —_ category and class prescribed in the First Schedule. 

(2) An application for registration shall be in Form 1 prescribed in the 
Second Schedule and shall be accompanied by-— 

(a) a certified copy of a tax registration certificate; 

(h) proof of valid bank account in the name of the firm; 

(c) certified copy of orientation course certificate issued by the 

Council; 

(d@) qualifications of permanent key personel; 

(2) proof of ownership of plant and equipment: 
()) I We Case OF 4 body comporale— 

(i) certified copy of certificate of incorporation issued under 
Cap. 46:03 the Companies Act; 

(ii) certified copy of Memorandum and Articles of Association; 

(iii) certified copies of academic qualifications or valid 
professional registration certificates for all shareholders and  
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directors, issued by the relevant professional boards or institutions, 
or valid licences or permits issued by revelant regulatory authorities 
in Malawi; and 

(iv) particulars and contact details of all directors and 
shareholders including certified copies of their national 
identification cards; 

(g) in the case of a partnership— 

(i) certified copy of the business registration certificate issued 
under the Business Registration Act; 

(ii) a copy of the partnership agreement; 

(ili) certified copies of academic qualifications or valid 
professional registration certificates for the partners, issued by the 

relevant professional boards or institutions, or valid licences or 
permits issued by revelant regulatory authorities in Malawi; and 

(iv) particulars and contact details of the partners, including 
certified copies of their national identification cards; and 

(A) in the case of a sole proprietor— 

(i) certified copy of certificate of the business registration 
certificate issued under the Business Registration Act; 

(ii) certified copies of academic qualifications or valid 
professional registration certificates of the sole proprietor, issued by 
the relevant professional boards or institutions or valid licences or 
permit issued by revelant regulatory authorities in Malawi; and 

(iii) particulars and contact details of the sole proprietor, 
including certified copies of their national identification cards. 

4.(1) Upon receipt of an application under regulation 3, the Council 
shall assess the application and verify the authenticity of the information 
submitted in the application. 

(2) Notwithstanding the provision of subregulation (1), the Council may 
conduct a physical verification to ascertain the authenticity of the information 
submitted by the applicant. 

(3) In assessing and verifying the application, the Council shall consider 

the qualifications for registration listed under section 23(1) of the Act. 

(4) In addition to the qualifications for registration listed under section 
23(1) of the Act, the Council may consider the following— 

(a) availability of transportation; 

(0) adequate office space and office equipment; and 

(e) adequate personal protective equipment. 

{5) The Connell shall register an applicant as a contactor in a category 
and class in accordance with the minimum academic qualifications of, at least, 
one of the directors, partners or sole proprietors, as the case may be, as 

prescribed in the Third Schedule. 

   
   

    

Cap. 46:02 

Cap. 46:02 

Registration
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Cap. 46:03 

(6) Where the Council is satisfied that the applicant has met the 
requirements referred to in subregulations (3), (4), and (5), the Council shall— 

(a) issue a certificate of registration to the applicant, subject to terms 
and conditions as the Council may prescribe; and 

(4) register the applicant as a contractor, in accordance with the 

category and class of registration prescribed in the First Schedule. 

(7) The Counci! shall only register a new applicant into Class I to 5 
prescribed in the First Schedule. 

(8) The Council shall register an applicant into Class 6 to 8 where an 
applicant, who is already registered with the Council, makes an application for 
upgrading in accordance with the requirements stipulated under regulation 6. 

(9) Where the Council determines that an application has not met the 
registration requirements for the class in which the applicant had applied for, 
the Council may register that applicant in a class of registration that is lower 
than the class applied for. 

(10) The Council shall not register any firm into Class 7 or Class 8, 
unless that firm is incorporated under the Companies Act. 

(11) The certificate of registration issued under subregulation (6) shall be 
valid from Ist April to 31st March of the following year. 

(12) The certificate of registration shall be issued to the applicant upon 
payment of the registration fee prescribed under the National Construction 
Industry (Fees) Regulations. 

(13) The certificate issued under subregulation (6) shall be prima facie 
evidence of registration with the Council. 

(14) A certificate of registration issued under this regulation shall not be 
transferable. 

(15) Notwithstanding the provision of subregulation (1), the Council may 
reject an application where— 

(a) any person whose presence is required, is not present, or any 
document the production of which has been demanded, has not been 

produced; or 

(b) the application contains information which is incomplete. 
inconsistent or misleading. 

(16) Where the Council is not satisfied that the applicant has met the 

requirements for registration, the Council may— 

(a) reject the application: 

(h) inform the applicant. in writing, with reasons for its decision; 
and 

(c) give the applicant 4 maximum of twenty-one days to make good 
the reasons for which the application was rejected.  
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5.— (1) A firm registered under these Regulations may, upon expiry of Renewal of 
the certificate, or thirty days before the expiry of the certificate, submit to the °**tificate 
Council an application for renewal of the certificate. 

(2) An application for renewal of a certificate shall be made in Form 2 in 
the Second Schedule and shall be supported by— 

(a) proof of payment of the renewal fee prescribed under the 
National Construction Industry (Fees) Regulations; G.N. 

(5) a certified copy of a valid tax clearance certificate; eS. 

(c) evidence of payment of levy for any constuction project 
undertaken in the previous financial year; 

(@) evidence of project registration for any constuction project 
undertaken in the previous financial year; 

(2) valid licences or permits issued by relevant regulatory 
authorities in Malawi; and 

(f) valid professional registration certificates for all shareholders 
and directors, partners or sole proprietors issued by the relevant 
professional boards or institutions in Malawi. 

(3) Where the Council is satisfied that the applicant has met the 
requirements for renewal, the Council shall issue a certificate to the applicant, 
subject to terms and conditions as the Council may prescribe. 

(4) Notwithstanding the requirements in subregulation (2), the Council 

may reject an application for renewal of registration where— 

(a) the applicant’s business registration certificate issued under the 
Business Registration Act has been canceled or has expired; Cap 46:02 

(2) in the case of a body corporate, the body corporate or its 
directors have been convicted of an offence under the Companies Act or Cap 46:03 
any other written law; 

(c) the applicant has not paid levy in accordance with the National 

Construction Industry Levy Order; G.N. 1/2013 

(d) the applicant did not register any project undertaken in the 
previous financial year, in accordance with National Construction 

Industry (Project Registration) Regulations; or GN. 
. — : : : 36/2023 

(e) the applicant’s existing certificate of registration has been 

suspended or revoked. 

6.—(1) A firm registered as a contractor under these Regulations may Upgrading to 
apply to the Council, to be upgraded to any higher class of registration. a higher class 

of registration 
(4) AD application for upgrading toa higher class OF registration referred 

to in subregulation (1) shall be in Form 3 in the Second Schedule and shall be 

accompanied ba 

(a) particulars of at least three duly completed projects executed in 

current class of registration; 

(b) a certified copy of a valid tax clearance certificate; 
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G_N. 
44/2023 

(c) valid business registration certificate; 

(d) a list of key technical personnel and their academic 
qualifications or valid professional registration certificates, issued by the 
relevant professional boards or institutions in Malawi; 

(é) proof of ownership of plant and equipment; 

(f) financial statements for classes | to 4 and audited accounts for 
classes 5 to 8 for the previous three years: 

(g) certified copy of lease agreement for rented office space or 
certified copy of title deed of office building; 

(A) evidence of payment of levy for the three duly completed 
projects executed in current class of registration; 

(i) evidence of project registration for the three duly completed 
projects executed in current class of registration; and 

(/) valid licences or permits issued by relevant regulatory 
Authorities in Malawi. 

(3) The Council shall, upon receipt of an application, assess the 
application received and verify the authenticity of the information submitted 
in the application. 

(4) Notwithstanding the provision of subregulation (3), the Council may 
conduct a physical verification to ascertain the authenticity of the information 
submitted by the applicant. 

(5) Where the Council is satisfied that the firm registered as a contractor 
has met the upgrading criteria in subregulation (2), the Council shall issue a 

certificate of registration for the class applied for. 

(6) The certificate of registration under this regulation shall be issued to 
the applicant upon submission of proof of payment of the difference between 
the renewal fee of the current class and the renewal fee of the class applied for, 
as prescribed under the National Construction Industry (Fees) Regulations. 

(7) The Council may reject an application where— 

(a) any person whose presence is required, is not present, or any 
document the production of which has been demanded, has not been 
produced; or 

(b) the application contains information which is incomplete, 

inconsistent or misleading. 

(8) Where the Council is not satisfied that the applicant has met the 

requirements upgrading, the Council may— 

Ca) reject the application: 

(b) inform the applicant, in writing, with reasons for its decision; 
and 

(c) give the applicant a maximum of twenty-one days to make good 
the reasons for which the application was rejected.  
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7.—(1) A firm registered under these Regulations shall notify the Council 
of any change in the particular submitted under regulation 3, within fourteen 
days of the change. 

(2) The Council may make any necessary alteration or correction in the 
register in relation to any entry made therein. 

8.—(1) A firm which ceases to carry on business in the construction 

industry in Malawi shall notify the Council, in writing, within sixty days of 
the cessation of business. 

(2) The Council shall, upon receipt of the notification under 
subregulation (1) revoke the certificate of registration and strike off the name 
of the firm from the register. 

9.—{1) Where a person who owns a firm that is registered and operating 
as a sole proprietor dies, the Council shall revoke its certificate of registration 
and strike off the name of firm from the register. 

(2) Subject to subregulation (1), the administrator of the deceased estate 

of the person who was the sole proprietor or his or her next of kin shall, within 
sixty days of the date of the occurrence of the death, apply to the Council for 
approval of the continuation of the registration for purposes of completing any 
on-going project. 

10.—(1) A person who, for whatever reasons, intends to take over a firm 
shall apply for registration of that business in his or her own name and that 
application shall be treated as a new application. 

(2) In the assessment of an application for change of ownership under 
subregulation (1), the Council shall not take into consideration the experience 
of the previous owner of the firm. 

11.—(1) Subject to the Act, the Council may suspend, or strike off from 
the register, a firm registered under these Regulations. 

(2) Where a firm registered as a contractor is suspended from the register, 
the suspension may be lifted by the Council, upon the— 

(a) expiry of the suspension period: or 

(6) rectification of grounds leading to suspsension, or implementing 
conditions stated in suspension letter. 

(3) A firm whose certificate of registration has been revoked and whose 
name has been struck off from the register may apply to the Council for a fresh 
registration in accordance with regulation 3. 

(4) The Ceungil shall be allowed to receive and consider an application 

for a fresh registration under subregulation (3) after the expiry of seven years 

f he date the firm’ k off fi h I rom the date the firm’s name was struck o rom the register. 

12. The National Construction Industry (Application Fees) Regulations 
and the National Construction Industry (Fees and Forms) Regulations are 

hereby revoked. 

Notification 

of change of 
particulars 

Notification 
of business 

cessation of 
business 

Death of sole 
proprietor 

Change of 

ownership 

Striking off 

and 

suspension 

from the 
register 

Revocation 

G.N. 5/1999 

G.N. 

32/2017 
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NATIONAL CONSTRUCTION INDUSTRY ACT 

(CAP. 53:05) 

FIRST SCHEDULE 

CLASS AND CATEGORY FOR REGISTRATION 

1. Registration as in the Building, Civil, Electrical and Steel Structure Contractors 

Table !:Details of class and categories for registration of Building, Civil, Electrical and 
Steel Structure Contractors 

  

  

  

  

  

          

Class 

Category l 2 3 4 A 6 Zi 8 

Building Category 50 100 200 500 1 5 10 |Unlimited 
Million | Million |Million| Million|Billion | Billion|Billion 

Civil Category 50 100 200 500 1 5 10 |Unlimited 
Million | Million | Million] Million|Billion | Billion |Billion 

Electrical 50 100 200 500 1 5 10 {Unlimited 
Category Million | Million | Million} Million|Billion| Billion |Billion 

Steel Structure 50 100 200 | 500 1 5 10 |Unlimited 
Category Million | Million | Million] Million|Billion | Billion |Billion           

Table 2; Details of Class and Category for registration of Specialist Contractors 
  

  

  

Class 

Category ] 2 3 4 

Roofing 50 Million |100 Million|500 Million|Unlimited 

Painting 

Landscaping 

Water proofing 

Bore Hole Drilling 
Road marking 

Telecommunications 

Aluminum fittings 

Safety and 

Fire prevention and protection systems 

Demolition 

Glazing 

‘Tiling 

Piling 

Mechanical and Engineering Services 
Including bul not limited to the following: 
Air conditioning, Litt and elevator, 
Plumbing, e.t.c 

Carpentry and Joinery and Dry wall 
Partitions             

 



  

—
 
f
a
 

a
s
 
+
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SECOND SCHEDULE reg. 3 (2) 

FORM | 

APPLICATION FORM FOR REGISTRATION 
To: The Chief Executive Officer 

National Construction Industry Council (NCIC) 
Private Bag A 146 
LILONGWE 
Tel: (+265)887829505 
Email: neic@ncic.mw Website: www.ncic.mw 

Categories and Class of Registration in the construction industry for which this application 
is submitted (please tick): 

  

Class ii a 3 4 5 6 i 8 

Building Category 
  

  

Civil Category 
  

Electrical Category 
                Steel Structure Category 
  

For Specialist Contractors 

Class 1 iD 3 4 
  

  

Specify area of specialisation           

SECTION I—DETAILS OF APPLICANT 

1. Registered name of Business Entity ... i 
Attach certified copy of business registration ezite cate Ser sole: “proprietor ‘and 
partnership or a certified copy of a certificate of incorporation and Memorandum and 
Article of Association for body corporates 

2. Registration Number and issue date of Business certificate or certificate of 
Incorporation issued by Government of Malawi 

uw ° we
 may
 

a ° s oO 2 > a
 iy a wm
 

wn
 

Ren Cee e EERSTE E Ea rene EOE E SER eee E EERE R ORE E ER ere we NEES ESP Eee RCA ERE EE ERE ER Em ted ened RESET E Tee A EEE GA EERE ORS HSE EE EEE EROS eee 

4. Physical Contact Address (i.e. Location of Main Offices: House/Plot No./Block 

No./Street and Village/Town/City) 

Denn (EE) TELE POUIGY sexayas-sevevswsressersepuyacaese cass auen teria giCe ESV ONSET Spa easeanca seaceanenenddeacnerannenn eas 

(GB) Eta l AO TSS oss cnsecceeespescenagatisaea et pce Bilbae soenere ones cnserereonannaraseermmnennecenntneeneearrencinee 

(2), WGIISTES secs cca ssncrestnnssiedin porsernainneinasenian view nainainenell aeainoebo ann lnbrevamenaANENERe OTe  
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6. Business account details— 

(a) Account Name:.. 

(b) Name of Banker.. 

(Attach valid proof = Bek account) 

7. Did you attend orientation training offered by the Council? Yes/No 
(Attach a certified copy of the Orientation Certificate) 

8. Malawi Revenue Authority Tax Registration Number for the firm... cee eer ee 
(ditach a certified copy of certificate) 

9. Permit Number from Malawi Energy mad Autherity (MERA) (for Electrical 
category only) .. 

(Attach copy a certifi ed of MERA permit. } “Without ¢ a : MERA per mit “registration cannot 
be processed.) 

10. Names, qualifications/experience and nationality of shareholders, directors, partners or 
sole proprietor. 

Name Nationality Qualifications 

  

(Attach copy: 

1, Certified copies of national identification cards 

2. Certified copies of academic certificates 

3. Certified copies of membership certificates issued by Malawian Proffessional 
Bodies 

4. Curriculum vitae for , sole proprietors, partners, directors and shareholders 

5. 

SECTION [i—FINANCIAL STATUS OF APPLICANT 

11. Company’s Fixed (Immovable) Assets (Certified copies of documents proving 
ownership ie. Letters of offer or Tithe Deeds should be attached). NB: Plant and 
Equipment are not Fixed Assets for the purpose of Registration. 

No. Name of Asset Value Type of Document Atiached 

2D: 

2. 

  

Note: Should the place provided prove in sufficient, details may be provided on separate 
sheet of paper  
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SECTION HI—OFFICE AND SERVICE FACILITIES 

12. (a) Type of Office Building (please tick): 

(i) Permanent 

(ii) Residential 

(iii)Makeshift/Freelance 

(a) Ownership status (please tick) 

(i) Owned 

(ii) Rented 

SECTION [V—-STAFF QUALIFICATIONS 

13. Give particulars of personnel (/mcluding Technical, administrative and Finance). Please 
attach copies of detailed CVs and authenticated Certificates or Testimonials. 

  

Name of 
Personnel 

Academic / 
Nationality| Professional | Position in 

Qualification \the Company 

Working 

experience 
(No. of 
years) 

Basic Terms of 
Employment 
(Permanent or 

Contract) 
  

            
  

Note:1. Attach certified copies of national identification cards for all staff and passports 
and work permits in case of foreign nationals 

2. Should the place provided prove in sufficient, details may be provided on separate 
sheet of paper 

SECTION V—PLANT AND EQUIPMENT 

14. Particulars of Construction Equipment owned by Company. (Should the place provided 
prove in sufficient, details may be provided on separate sheet of paper). 

  

Name Type/Make/Model/ Reg No./VIN/ 
Year of Make Serial No./ other 

identification marks 

Condition 
(Operational/ 

Not operational) 
  

        
  

(Attach copies of Registration Licence and/or any other document as proof of 
ownership) 

15. Transport including Lorries, Vans, Tipners etc owned 
  

TYPE OF VEHICLE AND REG. NUMBER 
YEAR OF MAKE 

t CONDITION 
(Runner/Non Runner) 
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Note: 

I. Attach certified copied of proof of ownership e.g blue books 

2. Should the place provided prove insufficient, details may be provided on separate 
sheet of paper. 

SECTION VUI—DECLARATION 

16. I/We the undersigned hereby solemnly and sincerely declare as follows — 

(a) that the information I have given above is true in every respect to the best of my 

knowledge and belief and understand that, if registered, | shall be bound by the Act 

and the Regulations made thereunder including any amendments thereto, for as 
long as my naine shall remain on the register; 

(b) that I/we know that NCIC Registration Certificate remains the property of the 
Council and that the Council has the right to withdraw it at any time I/we am/are 
found to abuse it; 

(c) that l/we shall be responsible for any form of abuse of the NCIC Registration 

Certificate and also be responsible for disciplinary measures that can be imposed 
as per disciplinary procedures; 

(c) that I/we shall at ali times adhere to the Laws of Malawi and Codes of Practice for 
Contractors in the construction industry whose copies I/we am/are in custody of; 

(d) my/our signing of this application form implies acceptance of responsibility for the 
veracity and accuracy of all information submitted therein or therewith; 

(2) failure to complete any part of this application form may result in not being 
registered 

Signature of Applicant. 

Declared before:me on this ...day. of.....c.ccceg¢sevsersceees »20.... 

Commissioner for Oaths 

Note: This Deciaration must be signed, in the case of an application by a company, by 
one of the Director or Shareholder, and in the case of a partnership, by one of the 
partners, 

SECTION LX—COMMITMENT TO UPHOLD CODE OF PRACTICE 

M/S... occ. ccccccccccrccececececseeereees ee eee ans (Name 

Or applicant ass firm), as registered contractor by the NCIC. understand that we are expected 

to exhibir the bisheyy yyaMMallo OF pruicasionaliym. CONSTUCHON séPvices have a direct and 
vital impast on the quadity of life for al) people. Accordingly, the services provided require 

honesty, impartiality, fairness and equity, and must be dedicated to the protection of the 
public health, safety and welfare. We therefore pledge to perform under a standard of 
behavior that requires adherence to the highest principles of ethical conduct.



hes 
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We also recognize that corruption has a devastating impact on the social and economic 

development of any country. We share in the growing global consensus that action is needed 
to strengthen transparency and accountability, particularly in international development, 
trade and investment. 

We therefore pledge to support the efforts of the Government of the Republic of Malawi to 
participate, along with the NCIC and other members of the business community and 
financing institutions, in forming a coalition against corruption and all unethica! conduct. 

We welcome the action taken by the Council to strengthen transparency and accountability. 
In this context we will— 

(a) abide by the Code of Practice for Contractors engaged in the Construction Industry; 
and 

(6) formally undertake to issue instructions to all our employees, agents or other 
representatives in Malawi to at all times comply with the laws of Malawi and in 

particular to the laws governing the Construction Industry and to the Codes of 
Practice for the Construction Industry. 

Signature of Applicant. 

SECTION X—-CHECKLIST OF ATTACHMENTS 

ATTACHMENT TICK 

(a) |Certificate of Business Registration or Certificate of Incorporation; 

  

  

  

(6) |Proof of valid account in firm’s name 
  

(c) MRA Tax Registration or Tax Clearance Certificates; 
  

(d) Memorandum & Articles of Association (Companies Incorporated and 
Partnerships); 
  

(eg) jnational identification card, Certificates and curriculum vitae’s of Shareholders, 
directors, Partners or Sole proprietors: 
  

(f) jcurriculum vitae’s and certificates of Key Personnel; 
  

(g) |Proof of ownership of fixed assets; 
  

(A) |Proof of ownership of plant and equipment; 
  

(7) |in the case of an application for an electrical contractor, certified copies of 
valid permits issued by Malawi Energy Regulatory Authority     
  

For @fficial Use cnry- 
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FORM 2 

APPLICATION FORM FOR RENEWAL 

NATIONAL CONSTRUCTION INDUSTRY COUNCIL 

APPLICATION FOR RENEWAL FORM 

| Firm Identification WEAR cesrssernennnncianiie 

Name of Firm 

Contact Details 

2 Registration Details (please indicate the Category of registration for which the 
application for renewal is being made) 

  

Category) Building | Civil Electrical | Steel Structure Specialist 
  

Class 

          
  

3 Tax Clearance Certificate Number .. 
(1. Attach copy a certified copy of a ‘valid Tax ‘Clearance Certifi cate) 

4 Valid Permit or licence Number issued by relevant Regulatory Authorities in 

(Attach a certified copy of a valid permit or licence from relevant Regulatory 
Authorities in Malawi) 

5 Valid licence or certificate of membership of professional Body:... 
(Attach a certified copy of a valid licence or certificate of membership Jom relevant 
Malawian Professional Body.) 

6 PROJECTS REGISTRATION 

Please provide details of Projects carried out in the past year. Please include projects 
that are still ongoing from previous years. 

  

No| Name of NCIC 

Project Levy 
(Give brief Paid 
details on Project | Name and (attach 

location Regist Contact evidence 
and scope ration | Address Contract | of levy Date of \Completion 
of works) Number | of Client Value paid) Award | Status 
  

  

  

  

  

t
a
f
,
 
e
p
 

w
 
l
w
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FORM 3 reg6(2) 

APPLICATION FORM FOR UPGRADING OF CONTRACTORS 

To: The Chief Executive Officer 
National Construction Industry Council (NCIC) 
Private Bag A 146 
LILONGWE 
Tel: (+265)887829505 
Email: neic@ncic.mw Website: www.ncic.mw 

SECTION [DETAILS OF APPLICANT 

1. Firm Identification 

Name of Firm : See eee eee eee rete eee ere eer ee sree ere tere rer eter rr et ere ee ee eee eer errr rrr re ere ree reer er eee rere 

CORE DGILER ¢.vecacersnncsneansnsnrsewnceseyieeeRRT OT eeesansapeamantne tawen seaow ns secous ie MEERA 

Attach copy of valid Business Registration Certificate or Certificate of Incorporation. 

Attach copy of lease agreement of rented office premises or proof of ownership of 
office premises. 

SECTION II: DETAILS OF REGISTRATION 

2 Indicate details of current Registration and upgrading below: 

  

Year registered 

  

  

  

in current New Category 

Current Category category of Application 

Building 

Civil 

Electrical 
  

Steel Structure 
  

Specialist       
  

3 Tax Clearance Certificate Number... ¥ 
(1. Attach copy a certified copy of 0 a valid Tax Clearance Cortifi cate) 

4 Valid Permit or licence Number issued by relevant Regulatory Authorities in 
(Auach a certified copy of a valid permit or licence from relevant Regulatory 
Authorities in Malawi) 

  
5 Valid Jicence or certificate of membership of professional Body............. 

(Attach a certified copy of a valid licence or certificate of membership “from Selenan 
Malawian Professional Body.) 

| 
| 
| 
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SECTION IN]—-FINANCIAL STATUS OF APPLICANT 

6. Financial Statements or in the case of firms registered in class 5,6 and 7 Audited 
Financial Statements for the previous three financial years (Please attach a Financial 
Statements/ Audited Accounts) 

SECTION [V—STAFF QUALIFICATIONS 

7, Give particulars of personnel (Inchiding Technical, administrative and Finance). Please 
attach copies of detailed CVs and authenticated Certificates or Testimonials. 

  

Working Basie Terms of 
Academic / experience Employment 

Name of |Nationality| Professional | Positionin \ (No. of (Permanent or 

Personnel Qualification \the Company | years) Contract) 
  

            
  Note: /. Attach certified copies of national identification cards for all staff and passports 

and work permits in case of foreign nationals 

2. Should the place provided prove in sufficient, details may be provided on 
Separate sheet of paper 

SECTION V-—PLANT AND EQUIPMENT 

8. Particulars of Construction Equipment owned by Company. (Should the place provided 
prove in sufficient, details may be provided on separate sheet of paper). 

  

Name Type/Make/Model/ Reg No./VIN/ Condition 
Year of Make Serial No./ other (Operational/ 

identification marks Not operational) 
  

      
  

* Attach copies of Registration Licence and/or any other document as proof of ownership 

9, Transport including Lorries, Vans, Tippers ete owned (attach copies of blue books) 

  

  
  

NAME OF REFEREE NAME OF POSITION PHONE 
REGULATOR IN FIRM NUMBER 

summers} 

  

  

          
  Note: Should the place provided prove in sufficient, details may be provided on separate 

sheet of paper.  
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SECTION VI:—FIRM’S EXPERIENCE 

  

  

  

  

  

                
  

  

  

  

      
  

10. Particulars of Contracts duly completed projects executed by the firm in Malawi in the 
current category and class of registration. Please indicate NCIC Project Registration 
Number(Projects not registered by NCIC shall not be considered for purposes of 
upgrading) 

No| Name of NCIC 
Project Levy 

(Give brief Paid 
details on Project | Name and (attach 
location Regist Contact evidence 
and scape ration Address Contract | of levy Date of \Completion 
of works) Number | of Client Value paiment) | Award| Date 

1 

2 

3 

4 

5 

SECTION VIJ—PROFESSIONAL REFERENCES 

11. Give names and full addresses of two registered Professionals (Architects/Engineers/ 
Surveyors) who supervised the above listed projects and can give reference on the 

performance of the firm. Attach reference letters on authentic letter heads from the 
Referees provided. 

NAME OF REFEREE NAME OF POSITION PHONE 
. REGULATOR IN FIRM NUMBER 

12. A Council appointed official may be required to make a physical verification 

13. 

14. 

‘inspection of the information given herein. Do you have any objections? (if yes, 
QOREUS CTHLETD) ev csscexcupesennewawaie yesa ce eyes ps EVAN SEETTN VSa da eee rene ene -anennnnnen se enereornuenwnnvnnerensneesdie’ 

The Council may be required to make enquiries with any person or institution in regards 
to the application. Do you have any objections? (ifyes, please explain) 

SES nw Yd Be buLAnNANUNn 

L'We the undersigned hereby solemnly and sincerely declare as follaws— 

(a) that the information I have given above is true in every respect to the best of my 
knowledge and belief and understand that I am bound by the NCI Act and the 
Regulations made thereunder including any amendments thereto, for as long as my 
name shall remain on the register; 
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(b) that I/we know that NCIC Registration Certificate remains the property of the 
Council and that the Council has the right to withdraw it at any time I/we am/are 
found to abuse it; 

(c) that I/we shall be responsible for any form of abuse of the NCIC Registration 
Certificate and also be responsible for disciplinary measures that can be imposed 
as per disciplinary procedures; 

(d) that I/we shall at all times adhere to the Laws of Malawi and Codes of Practice for 
Contractors in the construction industry whose copies I/we am/are in custody of; 

(e) my/our signing of this application form implies acceptance of responsibility for the 
veracity and accuracy of ali information submitted therein or therewith: 

(/) failure to complete any part of this application form may result in not being 
registered 

Signature of Applicant. 

Declared before me on this .... day Of.........-...cccceesecees e205... 

Commissioner for Oaths 

This Declaration must be signed, in the case of an application by a company, by the 
Managing Director or Secretary, and in the case of a partnership, by the principal 
partner or where none is resident in Malawi, by the local representative. 

SECTION IX—-COMMITMENT TO UPHOLD CODE OF PRACTICE 

of applicant—firm), as registered contractors by the NCIC, understand that we are expected 

to exhibit the highest standards of professionalism. Construction services have a direct and 
vital impact on the quality of life for all people. Accordingly, the services provided require 
honesty, impartiality, fairness and equity, and must be dedicated to the protection of the 
public health, safety and welfare. We therefore pledge to perform under a standard of 
behavior that requires adherence to the highest principles of ethical conduct. 

We also recognize that corruption has a devastating impact on the social and economic 
development of any country. We share in the growing global consensus that action is needed 
to strengthen transparency and accountability, particularly in international development, 
trade and investment. 

We therefore pledge to support the efforts of the Government of the Republic of Malawi to 
participate, along with the NCIC and other members of the business community and 

finaneind institutions, in forming a coalition against corruption and all unethical conduct. 

We welcome the action taken by thy Council to strengthen transparency and accountability. 

In this context we will—_— 

(a) abide by the Code of Practice for Contractors engaged in the Construction Industry; 

and 

(6) formally undertake to issue instructions to all our employees, agents or other 
representatives in Malawi to at all times comply with the laws of Malawi and in  
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particular to the laws governing the Construction Industry and to the Codes of 
Practice for the Construction Industry. 

(to be signed by Managing Director of the firm) 

SECTION X—CHECKLIST OF ATTACHMENTS 

(a) Proof of ownership of vehicle, plant and equipment 

(4) Bank reference letter 

(c) Professional Reference Letters 

For Official Use Only. 

(c) Decision resul 

THIRD SCHEDULE 

MINIMUM QUALIFICATIONS FOR REGISTRATION INTO A CATEGORY AND 

reg 4(7) 

  

  

  

  

CLASS 

Table 1 

Categoi Class 

1 2 3 4 a 

Building |No General Diploma / Degree in Degree in 
Category |Qualification|Technical Foremanship plus 3|Architecture, Architecture, 

\Certificates in ) Years’ relevant Quantity Quantity 
Construction/ jexperience post Surveying, Civil|Surveying, 
Trade Test attainment of Engineering, [Civil 
Gradel Diploma/ and 3 years’ Engineering, 

Foremanship, whererelevant plus 
the applicant was _jexperience post |Professional 
in charge of attainment of {Qualification 

similar nature and {degree with 
value of work Or Minimum 3 
Degree in Built years’ relevant 
environment plus experience 
1 year experience post 

attainment of 

Professional 
Qualification 

Civil (No General Diploma / Degree in Degree in 
Category (Qualification|Technical Foremanship plus 3jArchitecture,  |Architecture, 

Certificates in | Years’ relevant Quantity Quantity 
Construction’ |experience post Surveying, Civil Surveying, 
Trade Test attainment of Engineering, [Civil 
Grade Diploma/ and 3 years’ Engineering,             
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G ategory Class 

/ 2 3 4 5 

Foremanship, relevant plus 
where the applicant jexperience post |Professional 
was incharge of jattainment of {Qualification 
similar nature and {degree with 
value of work Or Minimum 3 

Degree in Built years’ relevant 
environment plus 1 experience 
year experience post 

attainment of 
Professional 
Qualification 

ElectricalGeneral eneral Diploma in Degree in Degree in 
_ Category/Technical —_ Technical Electrical with Electrical Electrical 

Certificates (Certificates in |MERA Permit/ Engineering, |Engineering, 

in Electrical/ Electrical/ plus 3 Years’ and 3 years’ with MERA 
Trade Test [Trade Test [relevant experience |relevant Permit, plus 
MGradel plus |Gradel plus |post attainment of |experience post |Professional 

IMERA MERA Permit|Diploma or Degree jattainment of | Qualification 
Permit d3 years’ {in Electrical degree with with 

elevant Engineering with a |MERA Permit |Minimum 3 
xperience |MERA Permit plus years’ relevant 
ost 1 year post experience 
ttainment of jattainment post 

Certificate | attainment of 
Professional 
Qualification 

Steel |General General Diploma in Degree in Degree in 
Structure/Technical [Technical Mechanical Mechanical Mechanical 
Category|Certificates (Certificates in |Engineering, /Civil |Engineerng, {Engineering 

in Electrical/ Electrical’ Engineering, with 3}with 3 years’ —_ [plus 
Trade Test {Trade Test years’ experience experience Professional 
Gradel Grade1 and 3 |Or Degree in Post attainment |Qualification 

years’ relevant|Mechanical of the degree — [with 
experience |Engineering, /Civil Minimum 3 
post Engineering, with 1 years’ relevant 

attainment of |Year experience experience 
Certificate post 

attainment of 

Professional 

| [Qualification 
  

Made this 22nd day of April, 2024. 

(FILE NO.MTPW/ADM/400/1/24) 

J. Hara 

Minister of Transport and Public Works  
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GOVERNMENT NOTICE No, 27 

NATIONAL CONSTRUCTION INDUSTRY ACT 

se. (CAP. 53:05) 

NATIONAL CONSTRUCTION INDUSTRY (REGISTRATION OF MALAWIAN 
FIRMS (CONSULTANTS)) REGULATIONS, 2024 

IN EXERCISE of the powers conferred by section 29 of the National Construction 
Industry Act, I, Jacob Hara, Minister of Transport and Public Works, with the advice of the 
Council, make the following Regulations— 

1. These Regulations may be cited as the National Construction Citation and 
Industry (Registration of Malawian firms (Consultants)) Regulations, 2024 commence- 
and shall be deemed to have come into operation on Ist April, 2024. sae 

2. In these Regulations unless the context otherwise requires— Interpretation 

“construction” means processes involved in the planning, designing, 
measurements, procurement, erection, building, production, alteration, 

maintenance, repairs, renovations or demolition of buildings and 
engineering infrastructure and includes site preparation, excavation, 
drilling, the supply of products and materials, the supply of equipment 
and machinery and the installation and repair of fixtures of a building or 
engineering infrastructure and supervision of such works; 

“consultant” means a person who provides professional services in 
the planning, design, measurement, management and supervision of 
construction; and 

“firm” means a Malawian firm registered as a consultant in 
accordance with these Regulations. 

3.—{1) A person who intends to carry on business in construction as a Application 
Malawian firm consultant shall apply to the Council for registration in the for _ 
category prescribed in the First Schedule. Tepeion   (2) An application for registration shall be in Form 1 prescribed in the 
Second Schedule and shall be accompanied by-— 

(a) a certified copy of a Tax Registration Certificate; 

(5) proof of valid bank account in the name of the firm; 

(c) in the case of a body corporate— 

(i) certified copy of certificate of incorporation issued under 

the Companies Act; Cap. 46:03 

(ii) certified copy of Memorandum and Articles of Association; 
(iif) Certified copies of academic qualifications ard valid 

professional registration certificates for all shareholders issued by 
the relevant Professional Boards or institutions or valid licences or 
permits issued by revelant regulatory authorities in Malawi; and 

(iv) particulars and contact details of all directors and 

shareholders including certified copies of their nation identification 
cards;   
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Cap. 46:02 

Cap. 46:02 

Registration 

G.N.44/2023 

(d) in the case of a partnership— 

(i) certified copy of the Business Registration Certificate 
issued under the Business Registration Act; 

(ii) a copy of the partnership agreement; 

(iii) certified copies of academic qualifications or valid 
professional registration certificates for the partners, issued by the 
relevant professional Boards or Institutions, or valid licences or 
permits issued by revelant regulatory authorities in Malawi; and 

(iv) particulars and contact details of the partners, including 
certified copies of their national identification cards; 

(e) in the case of a sole proprietor— 

(i) certified copy of certificate of the Business Registration 
Certificate issued under the Business Registration Act; 

(ii) certified copies of academic qualifications or valid 
professional registration certificates of the sole proprietor, issued by 
the relevant professional boards or institutions or valid licences or 
permit issued by revelant regulatory authorities in Malawi; and 

(ii) particulars and contact details of the sole proprietor, 
including certified copies of their national identification cards. 

4.—(1) Upon receipt of an application under regulation 3, the Council 
shall assess the application and verify the authenticity of the information 
submitted in the application. 

(2) Notwithstanding the provision of subregulation (1), the Council may 
conduct a physical verification to ascertain the authenticity of the information 
submitted by the applicant. 

(3) Where the Council is satisfied that the applicant has met the 
requirements for registration, the Council shall— 

(a) issue a certificate of registration to the applicant subject to terms 
and conditions as the Council may prescribe; and 

(b) register the applicant as a consultant in accordance with the 
category of registration prescribed in the First Schedule. 

(4) The Council shall register an applicant in accordance with the 
qualifications for registration as a consultant prescribed in the First Schedule. 

(5) The certificate of registration issued under subregulation (3) shall be 

valid from ist April to 3ist March of the following year. 

(6) The certificate of registration shall be issued to the applicant upon 
payreent of the registration eo prescribed under the National Construction 

\ndustry (Fees) Regulations. 

(7) The certificate of registration issued under subregulation (3) shall be 

prima facie evidence of registration with the Council. 

(8) A certificate of registration issued under this eegulation shall not be 

transferable. 
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(9) Notwithstanding the provision of subregulation (1), the Council may 

reject an application where— 

(a) any person whose presence is required, is not present, or any 
document the production of which has been demanded, has not been 
produced; or 

(6) the application contains information which is incomplete, 
inconsistent or misleading. 

(10) Where the Council is not satisfied that the applicant has met the 
requirements for registration, the Council may— 

(a) reject the application; 

(4) inform the applicant in writing with reasons for its decision; and 

(c) give the applicant a maximum of twenty-one days to make good 
the reasons for which the application was rejected. 

5.—(1) A firm registered under these Regulations shall, upon expiry of Renewal of 
the certificate, or thirty days before the expiry of the certificate, submit to the 
Council an application for renewal of the certificate of registration. 

(2) An application for renewal of a certificate of registration shall be 
made in Form 1 in the Third Schedule and shall be supported by— 

(a) proof of payment of the renewal fee prescribed under the 
National Construction Industry (Fees) Regulations; 

(b) a certified copy of a valid tax clearance certificate; 

(c) evidence of payment of levy for any construction project 
undertaken in the previous financial year; 

(d) evidence of project registration for any construction project 
undertaken in the previous financial year; and 

(e) valid licences issued by relevant professional boards or 
institutions in Malawi. 

(3) Where the Council is satisfied that the applicant has met the 
requirements for renewal, the Council shall issue a certificate of registration 
to the applicant subject to terms and conditions as the Council may prescribe. 

(4) Notwithstanding the requirements in subregulation (2), the Council 

may reject an application for renewal of registration where— 

(a) the applicant’s Business Registration Certificate issued under the 
Business Registration Act has been canceled or has expired; 

(b) in the case of a body corporate. the bady corporate or its 
duetlun Dave Dech COnVICICU UF an offtncc undcr the COmpanics Act OF 

any olher written law; 

(c) the applicant did not register any project undertaken in the 

previous financial year in accordance with National Construction 
Industry (Project Registration) Regulations; 

(d) the certificate of registration has been suspended or revoked; or 

  

certificate 

G.N. 44/2023 

Cap 46;02 

Cap 40:04 

G.N. 36/2023



116 3rd May, 2024 
  

G.N, 1/2013 

Notification 
of change of 
particulars 

Notification 

of business 
cessation of 

business 

Death of sole 
proprietor 

Change of 
ownership 

Striking off 
and 

suspension 

from 

(2) the applicant has not paid levy in accordance with the National 

Construction Industry Levy Order. 

6.—(1) A firm registered under these Regulations shall notify the Council 
of any change in particulars submitted under regulation 3 within fourteen days 
of the change. 

(2) The Council may make any necessary alteration or correction in the 
register in relation to any entry made therein. 

7.—(1) A firm which ceases to carry on business in the construction 
industry in Malawi shall notify the Council in writing within sixty days of the 
cessation of business. 

(2) The Council shall, upon receipt of the notification under 
subregulation (1) revoke the certificate of registration and strike off the name 
of the firm from the register. 

8.—(1) Where a person who owns a firm that is registered and operating 
as a sole proprietor dies, the Council shall revoke its certificate of registration 
and strike off the name of firm from the register 

(2) Subject to subregulation (1), the administrator of the deceased estate 
of the person who was the sole proprietor or his or her next of kin shall, within 
sixty days of the date of the occurrence of the death, apply to the Council for 
approval of the continuation of the registration for purposes of completing any 
on-going project. 

9.—{1) A person who, for whatever reasons, intends to take over a firm 

shall apply for registration of that business in his or her own name and that 
application shall be treated as a new application. 

(2) In the assessment of an application for change of ownership under 
subregulation (1), the Council shall not take into consideration the experience 
of the previous owner of the firm. 

10.—(1) Subject to the Act, the Council may suspend, or strike off from 
the register, a firm registered under these Regulations. 

(2) Where a firm is suspended from the register, the suspension may be 
lifted by the Council, upon the — 

(a) expiry of the suspension period; or 

(b) rectification of grounds leading to suspsension, or implementing 
conditions stated in suspension letter. 

(3) A firm whose certificate of registration has been revoked and whose 
mame has been struck off from the register may apply te the Council for a fresh 

registration in accordance with regulation 3. 

(4) The Council shall be allowed to receive and consider an application 
for a fresh registration under subregulation (3) after the expiry of seven years 
from the date the firm’s name was struck off from the register.   
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NATIONAL CONSTRUCTION INDUSTRY ACT 

(CAP. 53:05) 

FIRST SCHEDULE ° reg. 3 (1) 

CATEGORY FOR REGISTRATION 

CATEGORIES FOR REGISTRATION AS A MALAWIAN FIRM CONSULTANT 

1. Registration as a Consultant 

Architecture 

Quantity Surveying 

Engineering 

Construction Project Management 

Environmental Consultant 

Land Surverying 

2. Qualification for registration as a Consultant 

  

  

Field of Practice Qualifications Professional Membership 

Architecture BSc Degree in Architecture|Board of Architects and Quantity 
Surveyors 

(The Board to Specify Classes of 
Architectural Specialization) 

Quantity Surveying | BSc Degree in Quantity Board of Architects and Quantity 
Surveying Surveyors 

(The Board to Specify: Classes of 
Quantity Surveying Specialization) 

  

  

  

Engineering BSc in relevant Field of | {Malawi Engineering Institution 
Engineering (MED 

(MEI to specify Engineering 
Specialization) 

Construction Project |BSc in Civil Engineering, {Membership of relevant 
Management Architecture and Quantity |professional body and Professional 

Surveying and any other | Certification with a recognized 
Qualification in Project Management body 
Construction which the 
Council may prescribe. | 
  

  

Environmental BSc Degree in Certification by the Malawi 
Consultants Environmental Studies Environmental! Protection 

Authority 

Land Surveying BSc Degree in Land The Board for Registration of 
Surveying Land Surveyors       
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SECOND SCHEDULE reg, 3 (2) 

FORM 1 

APPLICATION FORM FOR REGISTRATION OF MALAWIAN FIRM 
CONSULTANTS 

To: The Chief Executive Officer 

Nationa) Construction Industry Council (NCIC) 
Private Bag A 146 
LILONGWE 
Tel: (+265)887829505 
Email: neic@ncic.mw Website) 9 wwiy.ncicamw 

Profession and Field of practice for which this application 1s submitted 

PRUNE EEE eee EERE EEE EEA nee eee eee eee SESE EE meme eee e mE RENO ES AEE Dew eee eee EEE SDSS SEER Ge SRE ARSE RES R eter a tater ee tea basetnenees 

SECTION I—DETAILS OF APPLICANT 

1, Registered Partie: Of Busiiess. EN iy® sscscecs sets ccecsscasvacuiecisadlance sazasasd¥daveuatsntnevetieenrssssseseess 
Attach certified copy of business registration certificate for sole proprietor and 
partnership or a certified copy of a certificate of incorporation issued by the 
Government of Malawi. 

2. Registration Number and issue date of Business certificate or certificate of 
Incorporation issued by Government of Malawi 

3. Postal CGRGCtUA GATES xcsescecccecersezecccssngpanveencexerecaas cesccacccarvesvanansusuntetwnileneyseuenusecen Aaneetese 

4. Physical Contact Address (i.e Location of Main Offices: House/Plot No./Block 
No./Street and Village/Town/City) 

(2) TONE BDON Gs eces cree cts cttsc tasers ataes os ee eer eee cs 

(ey) Ermarl address | oc .c+. te enti eerie ee erermeerrnrniemcmmerraretines 

(id) WebSIt6) cccccsececconnurmenieant waite cnn gaa ee nn ctteaserevincnnmrentomrrernictceettt 

5. Business account details: 

THane-OT BGMKSE ssiseevssuerastersecyieu teeccesrenccnawenssasaveeewsaeemnseeenwansensconeaneiavedemretaa eines aeudeets 

(Attach valid proof of bank account name) 

6. MRA Tax Registration Number for the firm... eecsseeseeseseeceeeeceenseeneeseeseseeesetenanase 
(Attach copy of certificate) 
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7. 

10. 

Professional Registration Number from applicable professional body 

See eee ee Ree eee aE Ree EEA DOERR Te aeRO DORE EH et ene E OE Rae PERM eE ROR BEERS RETA EG PREP EE EMER E SEERA EASE REAP eRe P aE ete ner eet eae ee ED 

(Attach copy of professional registration certificate) 

Names, qualifications/experience and nationality of shareholders, directors, partners or 
sole proprietor. The Owner (in case of sole trading) or any one of the directors (in case 
of limited liability) must have minimum technical qualifications and skills as stipulated 
in Registration for Malawian firms (Consultants) Regulations 

  

Registration body 
Name Nationality Qualifications Professional 
  

  

  

        
  

(Please use separate sheet if space is not sufficient) 

(Attach copy— 

I. Certified copies of national identification cards 

2. Certified copies of academic certificates 

3. Certified valid professional membership issued by Malawian Professional body or 

Institution 

4. Curriculum vitae for directors and/or shareholders 

5. Certified copy of Memoradum aand Articles of Association 

SECTION [IOFFICE AND SERVICE FACILITIES 

(a) Type of Office Building (please tick)— 

(i) Permanent 

(ii) Residential 

(iii) Makeshift/Freelance 

(6) Ownership status (please tick)—- 

(i) Owned 

(ii) Rented 

Srenios WI—STAFF QUALIFICATIONS 

Givg particulars Of personnel (Including Technical, administrative and Finance). Please 

attach copies of detailed curricurum vitaes and authenticated Certificates or’ 
Testimonials. 
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Working Basic Terms of 
Academic / experience Employment 

Name of |\Nationality| Professional | Position in | (No. of (Permanent or 
Personnel Qualification |the Company | years) Contract) 
  

            
  

Note: 1. Attach certified copies of national identification cards for all staff and passports 
and work permits in case of foreign nationals 

2. Should the place provided prove in sufficient, details may be provided on separate 
sheet of paper 

SECTION IV—-DECLARATION 

11. I/We the undersigned hereby solemnly and sincerely declare as follows— 

(a) that the information I have given above is true in every respect to the best of my 

knowledge and belief and understand that, if registered, I shall be bound by the NCI 
Act and the Regulations made thereunder including any amendments thereto, for as 
long as my name shall remain on the register; 

(5) that I/we know that NCIC Registration Certificate remains the property of the 
Council and that the Council has the right to withdraw it at any time I/we am/are 
found to abuse it; 

(c) that I/we shall be responsible for any form of abuse of the NCIC Registration 
: Certificate and also be responsible for disciplinary measures that can be imposed 

as per disciplinary procedures; 

(d) that I/we shall at all times adhere to the Laws of Malawi and Codes of Practice for 
Consultants in the construction industry whose copies I/we am/are in custody of; 

(e) my/our signing of this application form implies acceptance of responsibility for the 
veracity and accuracy of all information submitted therein or therewith; 

(f) failure to complete any part of this application form may result in not being 
registered 

Signature of A pplicant. 

Declared before me on this ...day of......0..0..0.. cece , 20 

Commissioner for Oaths 

Declared before me on this ....................0000 day Obi essersseseeremscvsianeens 9 2D crcesinrenen 

This Declaration must be signed, in the case of an application by a company, by the 

Managing Director or Company Secretary, and in the case of a partnership, by the principal 
partner or where none is resident in Malawi, by the local representative. 
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SECTION V—COMMITMENT TO UPHOLD CODE OF PRACTICE 

of applicant — firm), as registered consultant by the NCIC, understand that we are expected 
to exhibit the highest standards of professionalism. Construction services have a direct and 
vital impact on the quality of life for all people. Accordingly, the services provided require 
honesty, impartiality, fairness and equity, and must be dedicated to the protection of the 
public health, safety and welfare. We therefore pledge to perform under a standard of 
behavior that requires adherence to the highest principles of ethical conduct. 

We also recognize that corruption has a devastating impact on the social and economic 
development of any country. We share in the growing global consensus that action is needed 
to strengthen transparency and accountability, particularly in international development, 
trade and investment. 

We therefore pledge to support the efforts of the Government of the Republic of Malawi to 
participate, along with the NCIC and other members of the business community and 
financing institutions, in forming a coalition against corruption and all unethical conduct. 

We welcome the action taken by the Council to strengthen transparency and accountability. 
In this context we will— 

(a) abide by the Code of Practice for Consultants engaged in the Construction Industry; 
and 

(6) formally undertake to issue instructions to all our employees, agents or other 
representatives in Malawi to at all times comply with the laws of Malawi and in 
particular to the laws governing the Construction Industry and to the Codes of 
Practice for the Construction Industry. 

Signature of. ‘Applicant. 

Declared before me on this .... day of...................:0c0e ; 20... 

PRO R eee renee eae eee e ease nen tenner nee Renee eee eesasaneueeeare 

Commissioner for Oaths 

SECTION VI-—CHECKLIST OF ATTACHMENTS 

  

  

  

  

TICK ATTACHMENT 

(a) |Certificate of Business Registration or Certificate of Incorporation; 

©) Proof of valid account in firm's mame ef 
(2) [MRA Tax gasietretio’ OF ‘Tar ClaaPAnce Certificates; 

Ld (Memorandum & Articles of Association (Companies Incorporated and 
Partnerships); 
  

(g) |national identification card, Certificates and curriculum vitaes of 
Shareholders, directors, Partners or Sole proprietors; 

(f) |curriculum vitaes and certificates of Key Personnel: 

(g) |Proof of ownership of fixed assets; 

(A) |Professional membership issued by Professional body or institution 
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For Official Use Only. 

(a). Application received DY ssacssjssssessyicncssvesecsenaesscnieostnemroeercesess Dates wcsecueeecaesexses 

(6). Application assessed Dy ..ce.iccccsccssscccasaaneecascsassecescsensneemenesenncse DRG ees cites 

(c) Registration Number 

Note: A Council appointed official may be required to make a physical verification 
/inspection of the information given herein. 

The Council may be required to make enquiries with any person or institution in 
regards to the application. 

THIRD SCHEDULE reg. 5 (2) 

FORM 1 

APPLICATION FORM FOR MALAWIAN CONSULTANTS 

NATIONAL CONSTRUCTION INDUSTRY COUNCIL 

APPLICATION FOR RENEWAL FORM 

1 Firm Identification VAR fy Serco a veveshaezieiewsieulvvoses 

Name of Firm Perrier rr rrrri tr rere terrier iii rere ir rire rrr trite i irre rr iis 

Contact Details 

2 Registration Details (please indicate the Category of registration for which the 
application for renewal is being made) 

  

Category| Building Civil Electrical | Steel Structure Specialist 

Class 
  

          
  

3. Tax Clearance Certificate Number .. 7 
(1. Attach copy a certified copy of a ‘valid Tax Clearance Certifi cate) 

4 Valid Permit or license Number issued aie relevant Regulatory Authorities in 
Malawi: eeeeeee weeCd PEPER EEOC - 

(Allach a certified copy ar a aE garni or Ribena “from relevant “Regulatary 
Authorities in Malawi) 

5 Valid license or certificate of membership of professional Body:... 
(Attach a certified copy of a valid license or certificate of membership ‘from "yelevant 
Malawian Professional Body.) 

6 PROJECTS REGISTRATION  
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Please provide details of Projects carried out in the past year. Please include projects 
that are still ongoing from previous years. 

  

  

  

  

  

  

No| Name of NCIC 
Project Levy 

(Give brief Paid 
details on Project | Name and (attach 
location Regist Contact evidence 

and scope ration | Address Contract | of levy Date of \Completion 
of works) Number | of Client Value paid) Award | Status 

1 

2 

3 

4 

5               
  

Made this 22nd day of April, 2024. 

J. Hara 
(FILE NO.MTPW/ADM/400/1/24) Minister of Transport and Public Works 

  
  

GOVERNMENT NOTICE No. 28 

NURSES AND MIDWIVES ACT 

(Cap. 36:02) 

NURSES AND MIDWIVES (FEES) (AMENDMENT) REGULATIONS, 2024 

IN EXERCISE of the powers conferred by section 85 of the Nurses and Midwives Act, 
I, KHUMBIZE KANDODO CHIPONDA, Minister of Health, make the following Regulations— 

1. These Regulations may be cited as the Nurses and Midwives (Fees) Citation and 
(Amendment) Regulations, 2024. maa 

men 

2. The Nurses and Midwives (Fees) Regulations are amended, by Replacement 
deleting the Schedule and replacing therefor, a new Schedule, as follows— of the 

Soheaule to 

Dap 48.83, 
Sub. leg. GN 

70 of 2019 

“SCHEDULE reg. 2 

ltem Matter : Fees 

1, Index fees for— 

(a) aMalawian student .. 3... w. we wee we CK 25,000.00 

(b) anon Malawian student.... .. ..  ..  ..  .. USS 200.00 
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Item Matter Fees 

2. Initial application fee for training institution ..  .. «+  K1,000,000.00 

3. Assessment of training institution/programme for accreditation— 

(a) institution/degree programme... ..  .. =... ~~). ~S.~Ss«&K 1,,125,000.00 

(5) institution/diploma programme ..  .. ..  .. ~~ .. K_ 750,000.00 

(c) institution/certificate programme. . . ou...) 6 K 750,000.00 

(d) accreditation certificate ..  .. oe Sa! | eee K 250,000.00 

(g) annual subscription per programme K 300,000.00 

4. Verification fees for— 

(a) a Malawian national from outside to work in Malawi 

with a licence .. 7 of, -- : me sai K_ 150,000.00 

(6) a Malawian national from cael t to ratte! in Malawi 

without alicence ..  .. 6. uw. wt . K_ 125,000.00 

(c) registration for a non Malawian national to work in Malawi US$ 450.00 

(d) registration for a non Malawian national on voluntary work 
for a minimum period of six months in Malawi .. .. US$ 400.00 

(e) temporary registration for a non Malawian national on 
voluntary work for a period of less than six months in Malawi US$ 450.00 

§. Verification and validation fees for Malawian Nurses and 
Midwives intending to practice outside Malawi for— 

(a) WORK cee ee wee eas ES K 300,000.00 

(6) voluntary work we eee ee SSK 200,000.00 

6. Verification fees for a Malawian student for— 

(a) studies outside Malawi... ww ww wee K_ 100,000.00 

(6) studies within Malawi a, Se -.  ..  K $0,000.00 

7. Registration fees for private health facilites wn nursing 
and /or midwifery services— 

(a) inspection for nurse/midwife led clinic, agency K_ 150,000.00 

(5) intial licence for nurse/midwife led clinic, agency .. K 200,000.00 

(c) annual renewal of a licence for nurse/midwife led clinic, 
agency .: ‘ K 75,000.00 

(d) inspection for nurse/midwife led hospital .  ..  K 200,000.00 

(e) initial licence for nurse/midwife led hospital... .. .. K 200,000.00 
(annua) Fenewa) O1 a VICENCC Tor Nursc/Midwifs ea Nvapiva ie: 29,000.00 

(g) inspection for a clinic providing nursing and midwifery 
services o> 98  @ es oe ome ioe ge MM DS0,00000 

(4) initial licence for a clinic providing nursing and 
midwifery services wee ee, Se 50 ,D00.00 

(f) annual renewal of a licence for a clinic providing nursing 
and midwifery services .. ..  .. ..  ..  «.. K_ 75,000.00  
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Item Matter 

10. 

(7) inspection for a hospital providing nursing and midwifery 
services ~ tertiary 

(k) initial licence for a hospital providing nursing and midwifery 
services — tertiary og 

(2) annual renewal of a licence for a hospital providing 
nursing and midwifery services -- tertiary 

(m) inspection for a hospital providing nursing and midwifery 
services — secondary . . . ‘ 

() initial licence for a hospital providing nursing and 
midwifery services — secondary .. 

(o) annual renewal of a licence for a hospital providing 
nursing and midwifery services — secondary . 

(p) inspection for a school or traning institution clinic 
providing nursing and midwifery services 

(g} initual licence for a school or traning institution clinic 
providing nursing and midwifery services 

(r) annual renewal of a for a school or traning institution 
clinic providing nursing and midwifery services 

(s) inspection for a company or organizational clinic 

providing nursing and midwifery services 

(4) initual licence for a company or organizational clinic 
providing nursing and midwifery services 

(u) annual renewal of a licence for a company or organizational 
clinic providing nursing and midwifery services 

Annual licence fees for public and faith based health institution 
providing nursing and midwifery services— 

(a) OPD/Dispensary clinic 

(b) Health Centres. . 

(c) Secondary health facilities (CHAM boss! omen: 
hospitals, district hospitals) 

(d) Tertiary health facilities - 

Fees for Nurses and Midwives annual licence renewal— 

(a) Community Midwife Assistant .. 

(0) Nurses Midwife Technicians (NM7) 
co veiversity wiplumas (UV). . : 

{@) Bachelors Degree (RN) 

(e) Master's Degree 

(f) Doctorate Degree (PhD) 

Profesional examination fee per paper 

a 
A
R
R
 KR 
A
 

Fees 

500,000.00 

500,000.00 

450,000.00 

300,000.00 

300,000.00 

250,000.00 

150,000.00 

150,000.00 

150,000.00 

250,000.00 

250,000.00 

200,000.00 

75,000.00 

100,000.00 

150,000.00 

300,000.00 

10,000.00 
12,750.00 

)8,750.00 
28,750.00 
37,500.00 
56,250.00 
31,250.00 
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item Matter Fees 

ll. Replacement fees for— 

(a) notification of results slip . . K 5,000.00 

(6) index certificate 3 <= os. e¢ om  K - 6800200 

(c) registration certificate o G8) #s ov om or & 25,000/00 

(d) receipt yon .  ..  K 5,000.00 

12. Fees for curriculum review a K6,000,000.00.”. 

Made this 26th day of April, 2024. 

K. K. CHIPONDA 
(FILE NO. DPPD/26) Minister of Health 

  

Printed by THE GOVERNMENT Printer, Lilongwe, Malawi—8750—{Price K6, 700.00)  


